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THIS HANDBOOK contains information of interest to facility and is a re- 
vision of text last published in 1969. During this interval TKe Ohio State Uni- 
versity has changed in many ways— in policies, procedures, administrative 
structure, and services. This handbook should serve as^ guide. More complete 
information on subjects not fully covered here is avaU^le in the offices of the 
chajirmen and deans and in thg Operating Manual o^he University. 



The Ohio State University 
Office of Academic A'ffiiirs, September 16, 1975 
Columbus, Ohio ^32l0. 
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I. JHE^UNIVERSITY FACULTY * • 

1-0 Faculty Appointments, Promotions, and Tenure 

This section dcscr^Jbes the^ rif^ht^ and responsibilities of faculty membars of 
The Phio State University and the criteria and procedures which apply to faculty 
appointments, promotion, and tcnftre. In addition to the policies described herein, 
members o^the faculty are subject to pertinent Statutea (Ohio Revised Code), 
Bylaws of Vfic^BoaM of Trnsttea, and Rulen of thv Universitif Faculty. Ad- 
ditional proceduraLdetails and information on faculty perquisites are described* 
elsewhorq in the Faculty flandbook and in the OSl^ O^rating Manual (Section' 
1-1, General Personnel Policy — Faculty, available in departmental nn^d collej^e 
offices). ( 

' 1.1 Acadi^ic Freedom and ReHponsibility 

While several of the Rulen of thv Uni^^crHity Faculty pertain to the rights 
and responsibilities of teachers, the princij^'al statement on academic freedom and 
^ iresponSibility Hs contained in Rule^21.01 : • 

Section L The Ohio^State University endorses full academic; freedom as es- 
sential to att;ain the jjoal of the free search for truth and its free expos^ition. 
Academic freedom and ^cademic responsibility are twin guardians of the integrity 
of institutions of higher learninR^^ This integrity is essential to the preservation 
of a free society und explains the willingness of society historically to accept the 
concept of academic freedom and to protect it through the institution of academic 
tenure. - ' 

-•41 . , . 

Section 2. The principal elements of academic freedom include: 

ifk) the freedom of the teacher to teach, conduct research, and publish i*esearch 
findings; 

(b) the freedom of the teacher to discuss in a classroom, in his ewn manner, 
any material which is relevant to the subject matter as provided in the 
course objectives; V ' ' 

(c) the freedom of the teacher to exerctHe his constitutional rights as a citizen 
without institutional censorsFiip or discipjS^ I 

(d) the freedom throi/gh lawful and peacefur^crfluasion to seek changes in 
academic and ilmtitutionnl policies. 



eacher to meet his defined teaching, research, and 



Section Academic freedom carries with it correlative academic responsi- 
bilities. The principal elements ity-lude: 

(a) the responsibility of the 
service obligations; 

(b) the responsibility ^f the teacher to pursue excellence, intellectual honesty, 
objectivity in hisVnching, conducting resej^ch. and publishing research 
findings ; 

(c) the responsibility of the teacher to encourage students and colleagims to 
engag^ in free discussrion and inquiry; , 

(d) the responsibility of the teacher to evaluate student and colleague per- 
- • formance on a scholarly basis; 

(e) the responsibility of the teacKer to refrain fronfr introducing controversial 
matters which have no bearing on the subject matter of the course; 

(0. the responsibility of the teacher to work with appropriate individuals and 
bofHes to provide optimal conditions t^onducivt* to the attainment of free 
search for truth and it« fjee exposition; " » o 

(g) the responsibility of the teacher to differentiate carefully official activities 
as a teacher from perHJ)nal nctlvities as a citizen and to act accordingly. 

1 
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1.2 Faculty Appointments 

. *• • • 

1.2.1 Faculty Status 

The regular faculty i.a comprised of all persons with-tho titles of professor, 
associate profcsAor, aaisintant professor^ and instructor who serve on appoint- 
menta totalling; 50 percent or more service to the Unjvorsity. Members of the rogru- 
lar faculty generally have a full ranf^e of responsibiilties to academic units includ- 
ing tcacl;)ing, research, or other creative professional work, s(xj:^ice to the depart- 
ment, collegt}, and University, aild public service related lo their academic expert- 
ise. In view of the extent and diversity of these responsibilities, they have 
correlative rights^uch as the right to earn (tnd hold tenure, and certain benefits 
beyond <those accorded to the auxiliary faculty. " ^ 

The auxiliary /acuity i^ comprised of all persons with adjunct titles (i.e./ 
adjuixct professor, adjunct associate professor, adjunct assistant prfS^essor, 
adjunct instructor) iclinical titles, visitin^c titles, lecturers, and part-time (less 
than 50 percent service to the University) professors, associate professors, as- 
sistant profbHSora and instructors. 

Menfbera of the auxiliary faculty provide vital contributions to the University 
but their responsibilities Iq the academic units are generally not as extonsrve as 
those of the regular faculty. • ^ 

Only InHtructional units of the colleges (schools, departments, 'divisions, aca- 
demic faculties), the Departments of Air Force Aerospace Studies, Military 
Science*, and Naval Science, the University Library, and ceKain centers (Rule 
13.17) »designatefi by the provdst may recommend ^appointment to the regular 
faculty or to the auxiliary faculty. Appointees to fi^ auxiliary faculty and 
appoin^Ki^ to the Department) of Air Force A{>rospaCQ Studies^ Military Science, 
and Naval Science may be accorded some faculty privileges, but do not accrue 
or hold tenure. ' ' - > * 

1.2.2 Emeritus Status 

At member of tKe regular University Facujty who hks served continuously at 
The Ohio State' University for at least ten years and who retires from the 
University trfny be appointed to emeritua status. This title must be recommended 
concurrent with the faculty member*^ retiiyment. The recommendation should 
bo submitted by the faculty member's department chairman and dcaA to the 
provost. Final approval of emeritus status is granted by the Board of Trustees 
upon the recommendation of the president Since this is a University rather than 
a departmental titles the omer^us title will not be duplicated for each department 
in which the faculty member holds appointments. 

Ordinarily the designation of emeritus will reflect the faculty rank held by the 
faculty member at the tinw of retirement Requests for promotion to a higher 
emeritus rank will be honored only in unusual clrcuntstances and such justifica- 
tion should be submitted through the normal appointment procedures. 

Emeritus faculty continue to receivp a number of faculty privileges, such as, 
the use of Library, free parking, the option to purchase football tickets, informa- 
tion about University events, and attendance at classes without payment of fees. 
-Members of the emeritus faculty who continue to be active professionally will, 
at the discretion of tho college, be provided departmental facilities and services 
where available. 

The emeritus title is an academic title and Is reserved for those who are retiring 
from service as regular faculty of tho University. However, members of the 
University stafl' who do not hold academic titles and who have given longtime 
and meritorious service may, under special circumstances, be considered for 
tho rank pf emeritus. 

1.2.3 Contract i 

Tho Ohio State University does not provide a fcontract In the form of a single 
document which details and references all aspects of the relationship between 




the faculty member and the Univeraity. There are manv componenta in the con- 
tractual rel^Mona^, including : J/ 

1. The letter "of offer. 

2. The notice of appointment (which, by itaelf, doeg h^t constitute a contract) 
is described in Section 1 of Rule ^21.08: 

Section /.* Upon nomination and recommendation l)y the president of the 
University, the Board of Trustees shall make all appointmenU* to all positions 
within the University and approve the' salaries therefore. Such appointments, 
for a period not to exceed foilr academic quart?prs, shall be evidenced by a 
notice of appointment signed by the secretary of the Board and sent to the 
appointee for acceptance. The notice of appointment forn^Us a budgetary con- 
venience containing i^mc deUil relating to the employment relation\ip during 
the term of the appointment, such as salary, title, and the quarters du^ng which 
service is to be rendej-ed. The .form is used for appointment ti many and varied 
mnds of service, including appointment to positions which may be tenure 
accruing anti others vftiich are not. Neither the issuance of tfie nkice nor Its 
contents is intended to reflect, any commitment by the Trustep^as to the re- 
cipient's tenure or as to renewal of appointment. . ^ ( 

8. StatuUa, Bylaws, )and ItulcB of the Faculty. ^ . 

4. Departmental and/or coHftge sUtement of criteria an4 procedures for promo- 
tlon and tenure. Vj^* ^ . ' \ ' - 

' 5. Faculty Handbook (includihfi^.thia section on Faculty Appointments, Promo- 
tions, and Tenure). * 

6. Qperatinff Manual. ijy/a\\ah\c 1^ departmental and college ifflces.) ^ 

7. Any written understahding 8ubseqiiti;it to the letter of offer which is intended 
Jl^S^thes parties to reflect ^he employltSitont arrangement. 



1.2.4 Ty'pes of Appointments 

Persons employed for faculty positions to m^et the continuing needs of the 
Unlvi^rolty are issued a regular appffintment oi$\ nine-month or eleveii-month 
basis. A regular appointment may be issued to a facWty member who has not yet 
been granted tenure, to a faculty member with a pitft-time jippptntment, or with 
a non-salaried cHnical title. Designation as a reglfljlt appointment should bo 
viewed as a budgetary convenience. Tenure implicatioi4«i^f any, or other expecta- 
tions of renewal are determined on the basis of other aMects of the agreement 
between the faculty member and the University. Regular ^iS^^^^ s.tatus does not 
include adjunct, clinical, visiting, or lecturer app*ointmentSi,)^r, part-time service 
(less than 50 percent total service to the Univer&ity as speeln|^4 in the notice of 
appointment.) ^ Xl^j 

A Bpecial appointment is issued in order to meet the.tompbi^ry needs of a 
department or t;o signify an expM|Iy temporary assignment, fwuance of a 
special appointment implies a fixed term and front it there may be i^y),lcgit<^atc 
expectation of renewal of the appointment. A special appointment fiW not be 
issued for a person in a regular faculty rank except in the case of ser^(^ during 
an off-duty quarter o|^-fpr an 'approved supplemental payment. Adjunct/ cXnical, 
visiting and lecturer title designations may be used on special appointmisiila, 



.1.2.5 Multiple Appointments 

..For persons with multiple appointmenU, whether members of the Pegulai*^'' 
l^ulty or the auxiliary faculty, it is ihiportant thaf there be a single department • 
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<or'^cadv|inir farulty, diviiiion. sc)iooI) which will bo rtisponsible for raaaiating 
iV-iJus-^rofeHsitfnal dt'Vflopment and the evaluation of the faculty member; for 
maintaining complete recordH. and ^ for, initiating promotion recommendiuiona. 
While tftture in a ahared renponaibility involving the University, the cotlcffo^ 
and the department, it i» essential thaj a single department (or .acaderpic faculty, 
djvijiion, school) be re'spojisible for the appointment of a meqiber of the regular^ 
faculty.and tK' reHponsible for initiating tenure or nonrenewal rtcommendationa * 
and for itny eventual tenure commitment. * 
Multipje appointmefits totaling 50 percent or more service tn the University 
shall be considered to be the same aa a sintfle appointment of 50 percent or^morc 
^or the purpose of determining? eli^ribility for tenure or tenure eandidacy if at, 
least one of the appointmenU is an appointment to a refcular faculty jjoaitioQ. 

1.2.6 Period of Appointment ' • • 

Klevrn-month notici^i, of appointment are elTective for the four quarters ^of 
tHe year and faculty oh Huch appointments accrue N^acation lime to be arranfjcd 
by the faculty mentber a»^d the ciepartme^U chairman c)r college dean. (See 2r4 
Vacations.) ^ ' \ 

Nim'-month notices of apm)intnu'nt desi^mate .^y^^rvice for. three ^o€^, thp four 
quarters of the ^ear. The cotlibinr^^tions of time may vaty with the actuah^ca- 
demic quarters worked e.^. Autumn, WintT'r, Sp^ln^; Autumn. Sprinjr, Summer, 
et<'. For further information see 2.1 t'ay P^lods, 2A Vacations: and 2.5 Leave. 

1.3 Pri ifci pit's of Tenurt' 

The Boitfd of TrusteesnfHalT annually appoint the president, and all employees 
of the intiversity not in the classified civil service, subject to'the laws of the 
state of Oh-io and, in the ease of^ruKular faculty, to the rights, and pfrotection 
c.f trnure. Te^iure may be earned- by all teachers with regular faculty > status 
subject U) a probatiohiiry period. Kefrulai* faculty status does not include adjunct, 
clinical, visitinjj, or lecturer appointments, or part-time services (less than 50> 
percent totaT service to the Untversity as speciHtwl in the notice qf appointment). 
Tenure is lotit by forrjial resijcnfition, by retiri«ment, or may be terminated by 
roason of proved incompetence or misconduct in accordance with Rule 21.07 or 
for causes set forth in Rule 21. OH. * *- . 

HearinjTH for lerminati(fn of tenuk' shall be conducted accordinjr to pfocedurea 
described in 21.07. • , , 

« ^\ ' ^ . 

I. .1.1 Campus AsMijSHiment f 

The Ohio State University provides instructional programs at several locations 
including; the central campus in ColgmbusT reifional campuses in Lima, ^ Mansfield, 
Marion, and Ne>vark, the Graduate CentX*r at Wripht-Patterson Air Force Base 
(Dayton), and the Ajcricultural Technical fmtltute (Wooster). Members of the 
regular faculty who receive tenur^ while rendering? primary service on a particu- 
lar campus hold tenure only at that campus. 

It is the policy of the University to achieve and maintain the' highest possible 
quality off^protrrams on each of, the Several campuses. Decisions re^ardinK the 
seleetlon, salary, assessmt^it, promotion, assijrnment, and responsibilitiiss of a 
rei^ional campus faculty menfber should refl<?ct full cooperation between the Co- 
lumbus academic unit, which is responsible for instruction, and the rogrional cam- 
pus administration. All formal recommendations (e.^T, /Appointments^ nominations 
for promotioYiffVor tenure, etc.) must bear the siifftifture of the chairman of the 
Columbus campus academic unit, tfte dean of the collejfe of instruction, the di- 
rector of the retcional campus, and the vice president for retcional campuses. ^ 

^ -4 , ! • 



1.3.2 ChanRo of Tenure Status 

When a fatuity member moves from one department or (academic faculty, 
dJviaJon. school) to another, responsibility for tenure consideration or tenure 
moves to the new instructional unit. Also, a faculty member may be^ considered 
for service on a campus other than the one at which he initially rendered reinilar 
facult/ service or eanfed tenure. In the case of such reassifrnment. which most 
havelhe prihr approval of the dean and of the provost, responsibility for tenure 
will move to the new location. 

A tenured faculty^ member of the regular faculty who volunUrily nprees to 
^reduction of hts appointment below *50 percent service to the University (as 
specified ifT the notite(sT of appointment) loHes tenure except in the case of an 
approved leave of absence. Similarly, a tenured member of the rejfular faculty 
who changes to an auxiliary facultj^ position loses tenure. 

1.4 Probationary Service^ Duration of /Tppointments - 

In Section 1.6. probihiortary periods are esUblished for rbffular faculty members 
with the rank of instJ^uctor. asjsistant .prafeHHor. and associate profesHor In de- 
termining the years served in these probationary periods, the foltowincc will not 
be credited ti^ward the attainment of tenure: service on an adjunct, clinical 
vJsitinjr. qr4rcturer appointment; service (with any title) on a Hpecial appoint-' 
mont or part-time service at a level of less than 50 percent total service (as 
specified tn one or more concurrent notices of appointment) to the University 

The.period of^ a leave of abaetjce may not be credited in the probationary period 
unless there is li writUm agreempnt to so credit it. Such aaafcreement will require 
the approval of (the dean nnd of the provost. 

Tl^e appointment of a person to a nontcnured regular faculty position is pro- 
batlonary in nature. Appointments during the probationary period are for a one-, 
year per od and faculty members art;^ normally reviewed annually during this 
period. It is durinr this time that persons have an opportunity to prove them- 
selves to their peers; their record of accomplishments forms the basis for ded- 
sions concerj^ing renewal of the appointment oi^ the eventual decision to jrrant 
tenure or not. " 

Tho UftlvcFHity dot.5 not assume any continuing obliKntion.to rertew the ap-poinl- 
mcrft of a nontcnured faculty member. Nonrenewal may be bflHcd upon such fac- 
^liaZn'rn""''^'^ standards of compet^-nce withij, a discipline, an aaseasment of 
inadequate performance or insufficient developmgnt. or any one of a number of 
^H«.d^flncd academic, financial, or policy rc-anons; The nonrenewal of an appoint' 
nvont in and of iUelf, however, should not carry with it the implication of either 
incompc-U'nco or misconduct on the part of the faculty piember. 

De<M»ions afTcctinff tfjo nonr.-newal oft a probationary appointment may not 

rL.'ti V'' '"r''r"' °J 'V'""^ violation of a faculty memberV 

riKht academic freedom. Faculty Rule 21.08 provides a procedural mechan- 
ism under which an aprKr.eved probationary faculty member can challenRe a non- 
renewal decision which he believes to ha^^, been improper. In that instance, how- 
ever, the burden^of proof is on the probationary faculty member to establish that 
the nonrenewal decision was improper. 

/ • • ■ 

• 1.4.1 .Extension of the Probationary Period /o'r Part-flme Faculty, 

full-time servic.. (but at a level of 50 percent or more), the probationary period 
specified In .Section l.fi may be extenfled, .Such extension must be requested at least 
one year in advance of the expiration of the usual probationary pei^iod and must 
have the npprova of the dean and the provost. In such cases. tHe extension shall 
bo for an integral ndml^r of years bhsed oti' the principle' that the usual proba- 
tionary .period should represent fulUime service. (For example, either two years 
at a 50 percent level or four years at a 75 percent level would, permit a one-year 
extcnsloo.) The maximum permissible extension of a probationary perimi will be 

O ■ . ' ^ i- 6 
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three years in the case of a probationary instructor or assistant professttr, one 
year in the case ;>f a probationary associate professor. / 
; • • 

1.4.2 * Prioi* Service * \ 

/When ^faculty member has had priSTservice at or above the level of instructor 
at this <ir another university, such prior service may be included as part of the 
probationary period. This credit will be appeed to prior to the initial appointment 
and only upitn the written recommendation of the chairman of the department 
aiJd the dean of the college with the concurrence of the provost. 

* 1.1.3 Standards of Notice 
— . * In cases of nonrenewal of an appointment to a rejsrular faculty rank, the Uni- 
versity will, insofar as possible, observe the followi«i?f standards of notice: (1) not 
later than March 1 of the first academic year of service, if the appointment expires 
at the end of that year; or, if a one-year appointment expires during: an academic 
year, at ieait three months in advance of its epcpiration; (2) not later than De- 
cember 15 of the Second year of academic service, if the appointment expires at 



tfcft end of that year; o««^an appointment ex]>ires during the second academic 
year, at least six months^ advance of its expiration; and (3) at lea^t twelve 
months before the expiration of an appointment after two or more years in the 
institution. 

These standards of notice will not apply in cases of termination for cause. 
Decisions regardinif renewaPof memhpra of the auxiliary faculty (adjunct, 
clinical, visiting titles, or lectureVs), %rc made annually in accordance with 4:rlr 
teria and procedures of the appointing instructional i|nit and in accorda^ice with 
University policies relative to auxiliary* faculty positi(^na. ^ . ^ 

^5 Criteria and ProcedureH in Promalion and-TenurOj-PeciBionii 

1.5.1 General ConsiderationH ' ? * « 

Nominations for promotion and/or tenure or<}inaTnyy originate in the depart- 
ment in accordance with the procedure* establislied by the departmental faculty. 
The departmental recommendation must provide a comprehensive assessment of - 
the candidate's qualifications,^ tofjjether with detailed evidence to support the nomi- 
nation. H must also include inform^Qtion about the nature and extent of-ccmsulta- 
tion on the matter within, the department and must present any significant evi- 
dence hnd differences of opinion which would support a contrary recommendation. 
NominationtJ^will subsequently be considered by the college, and if favorable con- 
currence is obtained, the dean' will forward the nomir^ation, along with his own 
assessment and recommendation, to the provost. Recofnmendations are. subject to 
the approval of the provost, the president, and the Board of Trustees. 

No- teacher attains tenure automatically. It may be acquired in the original 
appointment to the regular faculty rank of professor, upon promotion from withm 
* the University to the rank of associate, professor, or following a probationary 
period as specified in Section 1.0. The granting of tenure requires the recom- 
mendation of the dean of the college after consultation with the chairman J)f the 
applicable department, with the (incurrence of the dean of the Graduate School, 
the provost, tbe prc^iiident, and the Board of Trustees. 

When some of the nominations from a college involve tfie granting of tenure 
the dean should provide a statement shoVing how the proposed actions will affect 
thp Jong-range staffing pattern of the department and of the college, ^j^^n^ nto- 
cCnsidcratJion expected^ attrition, budgetary limitations, the need, for flexibility, 
and the effect on that fraction of the faCultl^ already with tenure. 

Recommendations for promotion and/or tenure should be based on the merit of 
the individual, on cC consideration of comparable achievement m the faculty mcjli- 
ber's ov^n Jleld or in closely related fields and on the judicious usfc of the flscalT 
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resourceH of the department and (^jjlIeKe. ^Whenever' possible, consideration should 
bo R^ven t« how the noniinee stands in relation to other people in his md outside 
of the University who mi^ht be connidered aitornative caWrdates for the position 
AH available evidence Hhould be considered and it is the rekpoiwijbility of the Oica- 
jdemic unit* to provide confplete documentation. ' . ^ ^ 

In accordance with a polley of equality of opportunity, deciaioiia concerning ap^ 
poirttment. promotion, and tenure are based on the following criteria without dis^ 
crimination as to race, creed, religion, national origin, age. or sex. 

r 'J , - O • ' 

1.5,2 Criteria / , ' . • 



Ench^cnndidaiii will be judged with respect to the proposed rank and duties 
considerinfr the redord of hia performance in. ;^ / 

(a) teachinK; 

(b) research or other creative worVriHHl * 

(c) . Hffrvice to the instructional unit, the colleKC and the Univentity- ttnd public 

service related to his academic expertise. , 
In evalufftinK the candidate's qualifications withiji these areas, reasonable flexi- 
bility shall be exerci.|ied. balancing, where the cn.sO requires, heavier commitments 
and rcspon.^ibilities in one area against. UghtcT commitments and responsibilities 
in another. Eacl^ candidate is expected to be engaged in a program o/ worl< that is 
both sound and productive. As the University enters new fields of endeavor and 
places ni'W cmphasli on its continuing activities, instances will arise in which the 
proper waric of faculty members may depart from established academicpatterns. 
n such cases care must be taken U. apply the criteria with sufficient fiexlbility. 
/n o// inttances. auperwr ,nUtU-ct,ial altaniment, in accordance with the criteria 
net forth below. ,» the crucialsaualification for promotion to tenured positi^nn. 
Clearjy. insistence upon this ^^tandard for continuing memfuH-s of the facultV Ts . 
necessary fe,r maintenance of the quality of the University as an Institution dedi- 
cated to the discovery and transmission of knowledge . " 
caild'idnte:''^'" ^"""'^ '"^''"'^'"^ '° « ^M^' evalunting^he 
(a) rrac/iuiff EfTective^aching is an essential criterion to tenure or ndvance- 
ToZj" M l^jl^'venenj, of a cWdidate's teaching, points such as the 
following should be considered: the candidate's copimand of his subject; his ton- 
IZT n "'""'y '° hia material and to pro ent fU 
rZi„°n^^i" rT''''V°?\^'" '""r"^ "^"'•^•"l" awareness of tb'r 
crlnHvlrv "^K his subject to other fields of knowledge; his object iveness ; he 
Sv "P"""',""'^ enthusiasm which vitalize his teftrning and teaching; his 
ability to armi.se curiosity in beginning students and to stimulate advanced stU- 
,f,?Hnni°",K = ^'VR';""""' attributes as they afTec-t his teaching and hi« 
fdvSw'sIui' °' P'»«-P"ti°'K^»'^- •^''-ral guidance^nd 
™n\'" '•^■•''P°"-''ibiMty of the department chairman' to submit meaningful statc- 
mcnU. accompanied by eviderice..c;)ncerning the candidate's teaching efTectiveness 
wl ^hn H 7; 'l^P^"-:'''^'^"- ""tl graduate levels of instruction commertftura e 
with the candidate s assigned teachijig responsibilities ' 

nin^?.n,'7J" ""^f "ati^fn^tory measures can bo prescribed. Howeverr amo^g sig- 
n flcant types of e^vidence of teaching effectiveness are the following (not rank 
m-deredj.: ,1, opinions of other members of the candidil.te's department. parUcu- 
larly if based on cla.ss visitations, on attendance at public lectures or lectures 
^(AnZ- '''°^'"f'"°""' ""Pieties given by the candidate, or on the xesultfl of the can- 
dldntcs eoching in courses prerfl^uisite to those of other members of the<depart- 
ipcnt; (2) opinions of students, appropriately dbcuraented and accompanied by 
interpretative information; (3) development by the candidate of new and effec- 
tive tcchnique!{ of instruction and instructional materials, particularly when ev*. 
dcnccd by acceptance at other universities;; (4) publications by the candi'date on 
tJve teaching of, his (flscipllTie in respeftwd journals devoted to pedagogy and (5) ' 
recognitions or awards f„P distinguished teaching. In addition, and of particular 
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• significance in appointment, or promotion to the rank of pr'ofessor, (1) opinions 
of graduates who h^VCj^ohieved notable professional success since le^virig the 
University; and (2) ;th5number as well as caliber of students guided in research 
by the candidate and of those attracted to the campus by his reput^ as a leader. 

(b) Research and C\;£0tive Work. Evidence of productivity and ^ creativity 
"should be sought in the^ndidate^ published research or recognized artistic pro- 
duction, 4r/2hitectural, or engineering:, defsigns, or the like. 

Publication in research and other creative* accomplishment should be evaluated^ 
r 7wt merely enumerated. There should be evidence that the canjiidate is continu- 
ously and effectively engaged in creative activity of high quality and significance. 
W(irk in progress should be assessed whenever possible. When published work in 
'joint authorship (or other product of. joint effort) is presented as evidence, it i||| 
V' the responsibility of the department to establish as clearly as possible the role of 
the candidate in the joint effort. Account should be taken of the type and ^^^^y ' 



<of creative activity normally expectedMi] the candidate's field. Appraisals of ^b- 
lication or other works in the scholarly and critical literature provide important 
testimony. The , department chairnian is ex^pected to supplement the opinions of, 
* his coirea^es "within the departrtient Jfc critical appraiiS©ls from distinguished 
scholars at other universities. wLk^^ * , 

Textbooks, reports, circulars, and sirai«^r publications normally considered evi- 
dence of teaching ability or public service should be considered creatjye work when 
they present jieV ideas or incdrporat^ scholarly researc^. ^ • 

" Jn certain fields suc.h arf art, jarchitecture, dance, music, literature, and drama, 
' distinguished achievement may be considered in addition to^ distinction in scholarly 
analyj?is involving the particular 'branch ©f creative endeavor. In evaluating 
••artistic creativity, an attempt should be^ made to define th^ can(iidate^s merit 
in the light of such criteria as originality, "scope, and depth lof creative expression. 
It should be recognised tha-t in 'niusic, drama, and dance, distinguished perform- 
ance, including condt^^cting and directing^ is evidence of a candidate's creativity. 

In'all research andxreatiye work, care must be taken to assui'e the involvement 
of studlints as apprentice researchers and creative artists. . 

{c) Service. The faculty plays a:vital role in the administration of the Univer- 
sity At all levels and , in t\e formiil^^ion of its policies. Recognition should^there- 
fore be given to scholars who prove themselves to.be able administrators and -wbd- 
participate effectively and imaginatively in faculty government and the fo'rmula- 
tion'of dep^^mental, college, and Universitjc policies.- Service by members of the 
faculty to tl^communits;, state, a^d nation in their special capacities as scholars 
' should likewise be recognized,. Similarly, contributions to student \velfare^through 
se%ice on student-faculty committees and as adviser to stKPdent organizations 
should be acknowledged. - : ^ 

In certain of the colleges, a demonstrated distinction in other service responsi- , 
bilities characteristic of the atea' should be recognized as a eriterion for promo- 
tion and/or tenure. Examples include industrial consulting ( engineering) -i^nd 
Extension work (agriculture and home economics). 

The candidate's professional activities should be scrutinized for evidence of 
achievement- and leadership ifi the fi^eld and of ^demonstrated progressiveness in 
the development ox utilization of new approaches and techniques for the solution 
r of professional problems. It is the responsibility of the department chairman to 

provide Evidence of the quality of the service rendered, including statements from 

• persons sgrved. y * r» 

1.6 Regular Faculty Ranks 
1.6.1 Instructot- 

* ' Recommendations for appointment as an instructor are subjectr to the^following 
c>" conditions : * * . 

(a) Fortnal Requisite : Baccalaureate degree and master's degree, or its equiva- 
lent, and at least three years of graduate study' or relevant professional 
experience. i 
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(b) Capacities:, Satisfactory, evidence that the person being appointed pos- 
sesses the capacity to develop and meet substantially the criteria described 
in Section 1.5. . v 

(c) Tenure: Before an instructor will be granted tenure at that rank, a seven- 
year probationary period must be. met. 

Initial appointments as an 'instructor are on a. probationary basis. Performance 
ordinarily reviewed annually during* the pfVbationary period to determine 
whether, or not the appoitttment will be renewed, subject to the standards of 
notice set forth in Section' 1.4.3. If the appointment is renewed for a fourth year, 
the University will make every effort to inform the person involved during the 
fdurth year as to whether he is to be considered a candidate. for tenure. If he is 
informed that he is not considered a candidate fdr tenure, his appointqient will 
not be renewed, after the end of the fifth year. If the appointment is renewed for 
a sixth year,^ the person involved will be inforip^d by the dean, during the^ixth 
year of service, if he is to.be granted tenure beginning with his eightly year of 
service. If tenure is not granted, his appointment will not be renewed after the 
* end of the seventh year. 

1.6.2 Assistant Professor ' ' 

Recommendations for^ppointment as an assistant professor are subject to the 
following conditions : 

^-(a) Formal Requisite : Ph.D. degree or equivalent qualifications. 

(b) CapacitieH^: Demonstrated evidence that the person being appointed pos- 
sesses the capacity to meet substantially the criteria described in Section 
i:5. ' ^ 

(c) Tenure: Before an assistant professor will be granted tenure at that rank, 
a seven-year probationary period must be met. Service to the University as 
an instructor (without interruption) will be counted'in meeting this pro- 
bationary requirement. Tenure may be granted at ^n earlier time upon pro- 
motion to associate professor 

Initial apoointments as an assistant professor are on a p^?obationary basis 
Performance is ordinarily reviewed annually during the probationary period to 
determine whether or not the appointment will be renewed, subject to the stan- 
dards of notice set fo<?th Tn Section 1.4.3. If the appointment is renewed for^a 
fourth year, the University will make ever^y effort to. inform the person involved 
during the fourth year as to whether he is to be considered a candidate for tenure 
If he is informed that he is not considered' a candidate for tenure, his appointment 
will not be renewed after the end of the fifth year. If the appointment is renewed 
for the sixth'lyear, the person involved will be informed by the dean, during his 
sixth year of service, if he is to be granted tenure beginning. with his eighth year 
of service. If tenure is not granted, his appointment will not be renewed after the 
end of 'the seventh year. . , 

1.6.3 Associate Professor . , ' 

. Recommendations for appointment as an associate professor are subject to the 
following conditions : ^ - ^ 

(a) F ormal Reqidaite : Ph.D. degree or equivalent qualifications. 

(b) Capacities: Demonstrated evidence that the person being appointed me^ts 
substantially the criteria described in Section 1:5 and that his professional 
development will continue. 

(c) Tenure: A person promoted to associate professor* from a lower rank at 
this University will acquire tenure upon , the efffetive date of his promotion. 

A person appointed from outside of this University to associate professor will 
serve a three-year -probationary period. During the second year, the person in-' 
volted will be informed by the deari if he is to be granted tenure beginning with 



the fourth year of service. If tenure is not panted, the appointment will not be 

renewed after the ^nd of the third year. ' ^ , ' 

C * / ' » 

1.6.4 Professor « 4 

Recommendations for appointment as a professor are subject to the following 
'Conditions: 

(a) Formal Requisite: Ph.D. degree or equivalent qualifications, 

(b) Capacities: Demonstrated evidence that the person being appointed has 
/ met the criteria described in Section 1.5 with distinction ahd that the^ 

* ^ outstanding -ebntributions will continue. 

(c) Tenure: 1>nure is automatic upon promotion 'or Appointment to this reg- 
, ular faculty] rank. ^ , . 

2.0 Benefit Policies 

2.1 Pay Periods ^ 

^Annual salaries specified in either nine-month or eleven-montK notices of ap- 
pointment are paid in twelve equal monthly installments on the last workday of 
each month during the jrppointment period. For payroll and budget purposes, 
' nine-month notices of appoi^itment are effective fi*om October 1 through Sep- 
tember 30, although teaching service conforms to the University calendar for each 
academic year. Eleven-month notices of appointment are effective for the fiscal 
year of the University-^-July 1 through June 30. * 

Nine-month (or three-quarter) notices of appointment call for active teaching 
service by a faculty member for a specified three of the four quarters in an aca- 
demic year. Various combinations of quarters of service are possible, e.g. Autumn 
Wibter, Spring; Autumn, WirtteK Summer, etc. Sincy the University offers in- 
struction during a^l four quarters, assignments involving^.gummer Quarter ser- 
vice may be made from tim^ to time. However, in all cases a faculty member on 
a nine-month appointment should have two quarters off duty over a two-year 

period. ' ' ' . • 

Faculty members typically use off duty quartets to adVapce their teaching, re- 
" search, and service activities even though there is no direct compensation for such 
work. This reflects the faculty's recognition^ the special responsibilities asso- 
' ciated with the academic profes&ion and its recognition that nine-month appoint- 
"ments exist, at least in part, in order to free the faculty to pursue professional 
goals without specific institutional assign^mgnts. 

To clarify the earning and payment of salary, the ca«e of a faculty member 
•employed for three quarters* sprvice may be considered. ' His year^of service be- 
gins October 1. He works during O^Jtober, November, and December— one academic 
quarter. In that time he has completed one^third of the service for which he is' 
employed. However, the salary he receives in this period is one-fourth of his an- 
nual salary. During the Winter. Quarter (January, February and March), he 
again completes one-third of his service and receives one-fourth of his annual 
salary. Similarly, in the Spring "Quarter (April, May and June), he completes 
the final one-third of his service and receives one-fourth of his yearly . salary. 
During the Summer Quarter (July, August and September), he is not on duty 
(under the terms of his three-quarter notice of appointment) but he still receives 
one-fourth of his annual salary. 

2.2 Insurance " ; ^ 

^.2.1 Life Insurance 

Regular faculty members are covered by group life insurance underwritten by 
The John Hancock Mutual Life Insurance Company in the amount of two and 
one-half. times their annual salary. The amount of life linsu ranee is subject to an 
annual reduction of 3- percent, on each September 30th following the fifty-fifth, 
birthday, however, the tota) of these reductions may not e;cceed $18,500. The mini- 
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mum life insurance coverage is $7',600. Accidental death and dismemberment in- 
surance up to th-e amot>^ of the faculty member's life insurance isTlsoTro^ded 
and IS payable in addition to life insurance benefits. •• 

2.2^ Major Mfedical Insurance ' .1 / 

the^air^j'sL'Z^f"".'/''*'"!''''':^"^'"" J"''" i« provided^ 

tne amount of ?50,000 'for the regular faculty member and his or h^r SDouse &fid 

f i""^ °' 23. The major medical Insurance proX for 

d^Hhl."' "u"'u°f '"^'"'=1' «^P«"»" i" 'excess of ^he applLb°e 

deductible amount which is $100 for faculty members who also carry cov^age in 
the University's Blue Cross hospitalization insurance group, and'$500 for/faculty 

n.rT.„r ^ 'T^ "^"^ percentage Lrease^ to 100 

percent after an iij^ured person incurs ?1,000 out-of-pocket expenses ($1,500 for 
persons who have a $500 deductible) including the deductible and the |o percent 
coinsurance. " 

. FlTJlT/°''J^'' coverages described above are' aflded to the 

salaries of faculty members and. are then deducted and shown'^on the earnings- 
statement an "Insurance." The premium amounts ($7, $8, or $14 p/r month de- 
pendi/Jg on the salary) are presently exempt from federal income 

2.2.3 Surgical-Medital Insurance ' / . 

• ,.Ji'nrp""'''"'']^''/°''" P'"°^'''« sur^ic^l-medical in- 

surance coverage for regular faculty members. Siirgieal^edicaf insurance pro. 
vides payments of, up to $450 for surgery and^lp to $75 for anlhbsia accprding 
to a fixed payment schedule. Additi6nal benefits may be payable for in-hospital 
^i^Th?n''''''-/"''°''r^^L"'="*^ e-^'-g^ncies/and emer^n^crfi s 

S flculty memff - surgical-medical coverage at no cost to 

2.2.4 Blue Cross Hospitalization V. / 

nvrnnE?„"°n f" '.I'u Blue Cross hospitalization insurance group is.- 

r^lL^l all faculty members. Faculty m«mbers may participate in the Blue 

"?S^1u^^yTay^Td':SllS^^ ""^ '^-'"^ 

fJ^la^A ^jfu' ^I"' semi-'private room accommodations 

rZnA^rJT:J """j coyerage with a family contract, emergency service 

rendered in the outpatient department of a hospital for aCute medical conditions, 
and other inpatient services. Under the family plan, dependent children- can be 
' nd'sp. 1^7 i Current monthly premium rates are $7.45 for single coverage 

and fZi.yi for family (ibverage. . 

2.3 Retirement 

University faculty members must retire no late/ than^he end of the appoint- 
ment year in which they reach age tO. , appoint 

2.3.1 State Teachers Retirement System 

All members of the University faculty and staff, except student employees and 
temporary part-time employees working fewer' than twenty hours pe? week are 
required by law to participate in one of the retirement systems administered by 
the State, of Ohio m lieu of social securi^. Faculty members are enrolled Tn the 
State Teachers Retirement System (STRS). Payments are made to the Retire- 
ment system by the University and bVuhe faculty member through payroll de- 
S fiuowff determined as a percen^ge of groi salary * 

University Contribution faculty Contribution , 

< . '2,55'/, , 8% 
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Retirem*jnt benefits are eompujted according to a 'formula which considers age 
at retirement, years of service, and average salary of the three highest years. 

Members ai;e eligible to retire at age 60 with 5 years of service, at age 65 with 
25 years of service, pr, at any age 'with 32 years of. service. Any time jjrior to 
retirement that a member leave.s State service, he ma^^^ withdraw his accumulj^ted 
contributions;^owever. in so dQing the member forfe'its the contributions wh^ich 
his Employer mis made. / , 

While details vary depending tipon the plan elected, a typical faculty meirn|)er 
retiring at age 65 with,35 years of service and electing a single-life annuity could 
'expect, to rAreive an annual benefit equal to 70 percent of •his final (three-year) 
average salary. - ' * • ' ^ 

."^ . / ^ ^ ^ 

2.3.2 Survivor's Benefits j <^ , 

The State Teacher's Retirement* S^ijtem provides survivor's benefits tdf faculty 
members with one and one-half or more yeaVs of service credit. As an example, 
(details vary from case to case), a surviving spouse with two dependent chilfl^ren 
could expect to receive an annual benefit equal to 50 percent of the finaf average 
salarry (or 40 percent of the final average salary in the case of one dependent 
child). Benefits to dependent children cease at age 18 (or age 22 if attending 
.school). * 

A surviving spou.se may receive benefits (typically 25 percent of the final aver- 
age salary, for a single qu^ilified dependent) in accordance with the following 
qualifications : ' ' <> 

(a) At age 62 if the member had less than 10 years of service credit;^ 

(b) At age 50 if the member had 10 or more years of service credit; f 

(c) At any age if continuing to fi&ve care of Ihje decedent's children; and 

(d) At any' age if rpentally-or physically incpmpotent. 
All benefits to a qualified spouse or pareirt^'cease uij^on remarriage. 

^ ^ 2.3.4 Disability Retirement 

Faculty members under the age of 60 are eligibre for disability retirement 
if th^y have fiv^ or more years of service credit in the State Teachers Retirement 
System. Benefits are based on \he retirement formula but may not exceed 75 
percent of the final average salary (three years of the highest earnings). 

2.3.5 Long-Term Disability Insurance 

In addition to the disability retirement benefits availaftje from State Tbachers 
I * Retirement System, the Universtty provides- insurance i^oteptiQrJV which guar- 
ahtees«that. in the event of total disability,. 40 percent .of the faculty member's 
salary will be paid in disability income benefits. This insurance prograin,^uTtder. 
written by Teachers Insurance and Annuity Associdtion (TIAA) provides dis- 
ability protection for faculty members with less tj^an five years of service credit 
and guarantees more adequate benefits for individuals who come to the University 
during advanced stages of their careers. 

2.3.6 Tax Deferred Annuity Program 

Federal legislation enables employees of educational instilu<:ions to save money 
and reduce their taxes at the same time through a. tax deferred annuity (TDA) 
plan. The four companies listed below have been authodzed to provide tax- 
dpferred annuities for all qbalifi^ Ohio State faculty antf staff members who 
wish to participate. ^ 

Aetna Variable Annuity Life Insurance Co. 720 East Broad Street - 

ColumbuB and Newark , Columbus, Ohio 43215 

. • • (614) 228-6080 
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Lima, Mansfield, and Marion 811 Madison ^ ^ 

t> • ^ ' Toledo, Ohio 43601 

^ • • (^19) 242-8481 

Wooster 1^15 Union Commerce Bidg, 

• ' t • Cleveland, Ohio 441J.5 

(216) 969-5600 

Prudential Insurance Company of America 2130 St^la Court 

Columbus, Ohio 43216 
(614) 488-1157 

/ \ Teachers Insurance & Annuity Association 730 Third Avenue 

and College Retirement Equities Fund New York, New York 10017 

(212) 490-9000 (call collect) , 

Variable Annuity Life Insurance Company 611 East Weber Road 

Columbus, Ohio 43211- 
^ . (800) 362-2646. (toll free) 

/ . (614) .262-3592 

Depending upon individual circumstanced, a faculty member may find the 
deferred annuity program of the University a positive addition to liis estate, 
^ planning options. It 8f\ould be stresHed that persons who participate in TDA 
profframM ,do so on an entirely voluntary baais, 

2.4 Vacalion * . . , 

The legal holidays observed by the University <:/faculty members are indicated 
in the University Calendar. ^ ' . « 

It is the policy of the University to encourage all faculty members* to be off 
duty for at least twenty working days each year for the purpose of vacation. 

Full-timo faculty appointed on an academic year basis (nine months or three- 
quarters of service) do nol earn or accrue Vacation. If a nine-month faculty 
member engages in supplementary University employment, his total appointment 
must not exceed eleverj months in order* to allow ^r at least twenty working 
days of vacation time. 

In order to assure retiring and resigning eleven-month faculty that Accrued 
; yacatidlfi will be paid, the following policies were adopted in- 1973: PUll-time 
<^aculty appointed on a fiscal year basis (eleven months of service) .may^ receive 
twenty working days of vacation in a given twelve-month appointment period. 
^ This vacation time niay be accrued not to exceed thirty working day^ at any^ 
given time. Eleven months of continuous service are required before an eleven- 
month full-time faculty member is eligible tb take vacation. Vacation Credits on 
a faculty member's anniversary date of employmfent which are in excess of thirty 
working days are eliminated from*his vacation baiancef In the case ^f, termination 
after one year of continuous service, unus(^ vac&tion up to the above limit will 
be paid to the faculty meitiber or to his ne^J^ of kin or estate in^cas^ of deMh... 

Vacation time is 'arranged by *lhe faculty member and the depfirtment 'chair- 
man or college dean. Special instances^hould be discussed with the Office of 
Academic Affairs. " ^ 

I^ a faculty member transfers from one department of. the University to 
another, arrangements must be made by the faculty member in consultation with * 
the respective departments for scheduling a vacation or transferring any ac- 
cumulated vacation credit. * 

2.5 Leave , 

2.5.1 Leaves Without Salary . ' 

2.5.1.1 Leave of Absemre 
The University may grant leaves of absence to regular faculty personnel upon 
request from the faculty member approved by the department chairman and 
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dean with the final approval of the Board of -Trustees upon recommendation of 
the provost antl the president. These leaves are without salory and are generally 
for a maximum of one year. Faculty nrlOmbers are asked to requestii such leave 
at least three months (mor^ if possible) in advance of the proposed l^ave period. 

In many instances a leave of absence may bring- honor both to the faculty 
member and the University, e.g. a leave to accept a fellowship, to accept an in- 
vitation for a period of research at another university, or a period of government 
service. The University is pleased to facilitate such opportunities. A leave of 
absence may also be requested for personal or health reasons. The University 
discourages requests for leaves to enter private business or to accept q regular 
faculty positicfn elsewhere. Each ease is considered on its merits. In no cUse will 
a leave Of absence be extended beyond two years. 

It should be noted that because faculty members serving on nine-month con- 
tracts are paid in twelve monthly installments, a leave of i^bsei^e without salary 
for one quarter requires that four monthly^ payments be withheld. Any regular 
faculty member receiving a leave of absence may make 'arrangements with thiG 
Office of Personnel Services/Benefits Administration for the payment of major 
medical and group life insurance premiums (and Blu6 Cross, if subscribed to) 
during the months for which no salary will be paid. ^ ^ ^ 

i,eave of Absence Reqifirements for Ohio Service Credit 
for the State- Tieachors Re^lre^1ent System^Sf 

1. Prior' to the approved leave, the faculty member fnust submit a written 
request to the OfHce of Academic AfTsrirs, approved b^l^the dean of the college, 
regarding the purchase of the employer's share of contributions lor the 
perio^d of ^ leave. The law does not permit the f^aculty member to make 

i this contribiition, a^d the request must therefore affirm that this contribu- 
tion,* and the request must therefore affirm that this cost will be 'borne by 
the- **qualified empl^^rfif'* for whom the faculty mcmbec wilf render service 
during the leave. Jp| 

2. Without approval from the Office of Academic AflTairs no rQjtiremerit service 
cro#lt is authorize;}. 

3. No hiter than six months after th? termination of a leave of absence, the fac- 
ulty n;^mber must seek the a|^proval of ^le State Teacher's Retiremient 
SysteniNo pu^chfts^ the service credit. 

4. If' the faculty member's request for purchasing service credit is approved 
by the Board of Directors of the State ^Teacher's Retirement System, both 
the individual and the University will be notified to forward their contribu- 
tions. The University's share will be paid from the contribution, provided by*"^ 
the '*qualmed employer** as outlined in Item 1 above. 

The Office of Personnel Services/Benefits Administration is available for 
assistfi^nce with these requests. 
* 

2.5.1.2 Pregnancy L^ve of Absence 

A faculty member wh9 becomes pregnant may make a written request to be 
granted pregnancy leave of abaenpe without salary for a period of time not to 
exceed 125 working days. Additionally, a faculty member may use any or all of 
her accrued sick leave and vacation leave for absences due to pregnancy. At least' 
one month's notice prior to the beginning of pregnancy leave must 'be given to 
the appropriate administrative authority. Faculty members taking pregnancy 
leave may make arrangements ^with the Office of Personnel Service/ Benefits 
Administration for the continuation of hospitalization, surgical, major medical, 
and life insurance coverage during the months for which no salary is paid. 

2.5.2 ^ck Leave 

Sick leave represcnta an "insurance'* type benefit for absence due to personal 
illness, injury, or pregnancy; for illness, injupy, or death of a member of the . 
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immediate family of the faculty member; or to cover a period of quarantine re- 
quired by exDo;!ure to a contagious dis&ase. Determination^^-eT sick leave shall be 
based on a faculty member's inability to perform regular teaching, service, re- 
search,* or related responsibilities^ due to absence for reasons described herein. 
Faculty members'^ are required to report to department chairmen when they are 
unable to perform regular duties and should assist chairmen in arrangements for 
coverage. The guidelines for .this benefit are: 

i. Sick leave is granted on approval of the department chairman and dean by 
notifying the chairman as soon as practible, presumably on the nrst day of 
; odbsence. * 
Sick leave with pay credits will accumulate al^tKe fate oC 1.25 days (10 
hours per month) of service, including periods of vacation 'and paid military 
or sick leave, for all regular continuing faculty. Faculty on leas than 
full-time appointments shall be entitled to sick leave credit for time/ actually 
worked at the /flame rate ap that granted regular continding faculty. 

3. The accumulation of 6ick leave credits at this^ate shall be unjimited. 

4. The University reserves the right to require faculty members to furnish 
proper evidence of illness. * 

5. If^a faculty mehnber transfers from one department of the University to 
anotheivor from the University to another State of Ohio agency, or from 
anothC^jj|State of Ohio agency to The Ohio State Uni>fersity, accunyilatcd 
sick le^e credits will transfer to the new department. Pw)qf of sick leave 
credits must Jbc furnished in writing by the department -that the faculty 
member°is leaving to his new department. 

6. University faculty members upon, retirement witfi te^ or more years of 
service with the state, shall be compensated in an amount not to exceed 
one-fourth jof the value of'accrued but unused sick leave credit based on ^e 

" ipdividuaPs rate of com'^ensation at the time of retirement 'Th(r maximum 
pICyment shall be for 240 hours. The payyent for sick leave under this 
pot^ eliminates all sic|< leave (Miedit of the faculty member at the time 
of Retirement and paymtitnt will be maile only once to anS' individual.' 

2.5.3 Jury Duty - , 

Whenever possible, facuky members summoneB fdV jury duty or as a" witness ' 
on behalf of a governmental unit will be granted excused absence with pay for 
tirtie »pent in the performance of Huch duty, * * 

2.5.i Military Leave ^ 

Faculty members who are members of the Ohio National Guard or any other 
reserve component of the United States Armed Forces are 'entitled t6 a leave of 
absence with pay for the time spent on .active duty or required field training 
(up to thirty-one days per calc^ndar year). • ^ 

2.6 Enroll^nt in Courses 

It is the policy of the University not to appoint graduate students to regular 
faculty status or, auxiliary faculty status. Exceptions to these policies require 
approval of the dean of the Graduate School. 

Faculty members may audit courses, subject to the usual fees and procedures 
applying to auditors, when such auditing does not conflict with their assigned 
duties. 

2.7 Workmen's Compensation ^ 

Faculty members are protected by the State Workmen's Compensation law 
for on-the-job injuries or occupational diseases. This protection also extends U> 
injuries received during authorized travel for University activities. ' • 
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2-8 Unemployment Compensation ^ 

Unemployment Conripensation provides for benefitfs to be' paid to faculty mem^ 
bers who are unemployed inwIuntaHly and who are available for and seeking 
work. Eligibility is establish^ when the faculty member ^as woisked at Icogt 
twenty weeks and ha» earned at least $20 in each of thosJ^weeka. Benefit rnnounts* 
ore bojipd on the average weekly wage and the number of \iependents. 

2.9 Blood Bank Prog^m ^ 

Membejrs of the University , facuHy and their imm^iate families are eligible 
to receive blood as needed at no cost through Ihe University's American Red" 
CroM Blood Bank program. Under this progmm, fatuity members are not 
required to deposit blood prior to surgery, but in^ad draw on the reserve built 
^up by the contributions of blood from members o¥ the University's faculty and 
staiy. Periodic bl^d drives arc conducted on campus and faculty members are 
encouraged 'to give blood to meet the^'annuaK- quota and assure that adequate 
fiiipplies of blood afe available, ^ 



3.0 Supplemental Comfii^nsation * 

-The salary of a regular, full-time faculty member is intended a.s compensation 
for all activities performed for, or in the name of, the University. Some coopera- 
tive endeavors, such as teachihg service courses, are part cyf a normal or reason- 
able faculty load and require no interdepartmental budgetary transfers or sup- 
plemental funds. Other sup|)ler1r^entary responsibilities may qualify a faculty 
member for corresponding reductions in^ other responsibilities or for a salary 
increase. Except in rare instances, however, a faculty member's full-time assign- 
ment should be covered within his single University appointment. Such instances 
may allow the University to engage faculty in supplemental services to offer 
incentive and flexibility in assisting ref^ional campuses, * continuing education 
activities, and special programs such as the graduate prQgram at Wright Patter- 
son Air Force Base. ^ 

Compensation for supplementary ^Jhiversity responsibilities -^ay be approved 
wh«jn: 

(a) The activity is not recurring. Once the need for repeating supplemental 
cfompensation |)ecomes apparent, that need .should be supported through 
regular assfgnment. ^ 

(b) There is no way to release the individual from other duties to make* this • 
flervice a part of the rejfular assignment. 

(c) Th^re is no one else by whom the service can be performed without sup- 
plemental compensation. 

(d) The same individual is not repeatedly involved in activities of this nature, 
(ej The activity in question does not Interfere with the regular responsibilities 

of the individual faculty member, includlnf^ professional development. 

3.1 Procedures on Supplemental Compensation 

The amount of, supplemental compensation is computed on a dollar basis and 
is subject to the following criteria: 

(a) The total amount of supplemental compensation received dut*ing a period 
of one year may not excerd 20 percent of .the base nine*' or cleven'monih 
annual (full-time) nalary. 

(b) The total amount of supplcmcj^tal compensation received during the 
period covered by the supplemental appointment may not exceed SB percent 
of the bane nalary earned during the same period and provided the time 
doen not cxcted JJ-) day per week. 

10 
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. * (c) Tho total amount of supplementar compensation receive^ over any two-^ 
year period ma/y not exceed 10 percent of the bane niyie'^or elcveyi-manth 
annual salary total for the two-year period {in order to avoid involving the 
same person repeatedly irt such activities). » 
Supplemental compeni/ation of 20 percent is usually exp'ected to correspond to 
one day per week equivalent service. In case of concomitant outside consulting, 
the total supplemental service both within and- without the University should 
not exceed one day per \^cek. ^ - * " 

Percenltiges are computed according to the following formula: ^ 

proposed supplemental compen satio n V 

for the period tJISf supplemenUl 

^ ^ ; «!r~ ^ lOO'/r = services for the 

regular ( 100''/ ) base ^annufiWlilary period 
for the same period , 

3.2 Reporting ^ 

Requests for permission to engage ,5n University activities whi.ch would pro- 
duce supplemental payments over an(^bove full-time appointments te a regular, 
full-time faculty member require the prior approval^ of the provost based on the 
recommendation of the department c^iairman and *^dean. or^ 
^n reviewing requests to' engage in -pupplemeixtal services, the chairman, aean 
(or other appropriate supervisors) an"d the provost will consider the aFTloaint of 
time required by the extra activity, the faculty member's assigned responsibilities, 
the quality of the faculty member';! performance, the feasibility of released time 
and adjustment of the faculty member's other responsibilities, t^e recurring 
nature anil fljjt nee3 for increased 'fi^jary rather than supplementary compen- 
sation. ' ' ' ^ 

Before serv||l is performed, an approved" request for supplemei^w' servicow 
and payments -submitted on -Form No. 8fl66 (available from Gonenl! Stores, 
Stock #53770) is forwarded ^ith the Personnel Action Request (PAR) to the* 
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4.0 Outside Professional Services 

In the tradition of the*' land-grant college, The Ohio State Univoraity recog- 
nizes its central mission as teaching, research, aCrd service. Appropritfte faculty 
professional service oj^tside the University can enrich the University academic 
programs and benefit variety of agencies and organizations, «both public and 
private. The University thus ^acknowledges the value of quaiified faculty mem- 
bers engaging in professionally related activities that render significant service 
to the public and at the same time contribute to their own compettmce as teachers 
and scholars^ ,1 

In making decisions to engage in professional service ou|side T>he University, 
both with and without compensation. University faculty must consmaf jfirst and 
foremost the requirements of their total University commitnTent and responsibili- 
ties. These guideliftes on outside professional service have been prepared with 
a, view toward ensuring Univprsity responsibility and accountability. 

4.1 Procedure*! 

Since 1937, the University has required regular, full-time faculty raemb«?'rs 
wishing to engage in outside professional service for compensation to obtain 
prior approval for such service. The procedure is initiated by completing Supple- 
mental Compensation Form 8866 (which replaces Form 6244). Th<i^ request i/ 
then submitted to the department chairman, dean, and the provost, A spparine 
request is completed for each specific professional activity. The faculty membV?r 
is not rx^quired to state tho amount of compensation for outside professional 
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service^ In ttyid^ing thG/requosbi, the department chairman, dean, and provost 
will detormi/e whotliqr Wijf service to, be performed is consistent with the mission, 
priorities, .efvaildSlo resources, responsibilities, and best interests of the depart- 
^ ment, collt»j^«, or Unite rsity. . / T « ' 

In the case of n facUUy member assifrneci to or buageted through a regional 
campus of the University, the director of the >egional campus also reviews a 
request for outside profcai^lonal services. * • f ^ 

Copies of, each request 'lloted upon are returned toVthe colle{^, department, 
and the f oculty member. ... 

A faculty member wishing t^-. (Engage in a continuing outside professional 
activity must submit a supplemdniial ctimpensation form at the beginning of 
each academic year. . . 

1.2 Extent of Activities , 

It} requests to perform outside p^K^cs$i6nal service during the regular Uni- 
versity week, t|ie total time should not oxcqed one day ner week. Occasional 
approvet) conferehceft or activities requiring l^cveriU consJisjutive days will be 
pro-rated according to the ratio of one day' por^'^pek. If the faculty member is 
also , engaged in supplemental University servfcCS for compensation, the^total 
ti^o fof extra services, both within and without thcj University, must not exceed 
one day per week, ^ \ ; ^ 

.4.3 Policy Restrictions 

A faculty member engaged in ^«insulting or other outsido^^cmployment must 
avoid th<5 use of information or proceihires that may involve a <{onflict of interest 
with assigned University' responsibilities, particularly as Velate|3 to an area of 
ongoing research and including^ sponsored programs with specific contractual 
restrictions. The signing of a patent or copyright •agreement 'with the outside 
company or agency may in some instances result in a conflict of interest. 

4.3.1 Unp of Univi^rsity Name> ^ ' 

A faculty member engaging in .outside professional activities for confYpensa* 
tiqn should not use the name of The Ohio State University in such a manner as to 
suggest institutional endorsement or support of- a non^University enterprise. 
Neither business cards Ijearing the Unfrersity niame and address nor University 
stationery are to be used in connection witli such outside consulting activities. 

4.3.2 Use of FaciUtiea 

If University space, services, supplies and equipment are required to perform 
the outside profcsssionar service for compensation, permission m\\8t be obtained 
and fees paid to the University for the uricT of such facilities. 

4.4 Activities Requiring Prior Approval ^ 

Examples of activities occurring during the regular University week for vi^hich 
faculty members should have authorization (using the Supjflemental Compensa* 
tion For m) arp as f ollows: 

(a) Compensated services to a corporation, business, or industry as an indi- 
vidual officer, director, owner, agent, consultant, or empfoyee. 

(b) Compensated services to a school system or educational institution or 
•government agency or as a scheduled lecturer, consultant, or part-time 

^ employee. % ' 

(c) Compensated services to a private foundation, or profcSBion/l or trade 
association as, a consultant, jofficer, director, or part-time employee. 

(d) Compeipsated services as an expert witness in any civil or criminal c40e. 

(e) Compensated services for private lessons in art or music. 
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(f) Compcniiatcd services 'as editor or revieH^r-^for professional journals. 
. t (g) Compensated services for symphonies, chdi^Uses, and theatrical activities. 
This list is intended t^ be illustrative rather than>)d)au8tive.' 

4.5 Exempt Activities ^ ' \ 

4.5.1 OCr-Duly Quarter - ^ 

A faculty member ur\dw a rvirtc-mbnth appointment need not seek authorization 
to engage in consulting or other outside professional "service during his off-duty 
quarter unless he is simultaneously engaged in ^sponsored -research- or other 
University activities involving a special appointment. 

4.5.2 He;ilth C^re " ' ^ ^ 

All areas which are involved in the care of patieifts in a teaching environment 
are covered by this document except those activitic/s which arc explicity covjored 
by^pproved practice plans. • ^ ( 

4.6 vAbsence From Duty 

^ faculty member aiithorized to engage in oUtside activities is requirtt to 
♦report absences from regular duties on the absence fi*om duty form (Form 
#3972). (Time devoted to outside professional actiyities is also^^t^orted on the 
. Quarterly Activity Report for each authorized activity.) 



" 5.0 Nfepotism ^ 

The basic criteria for appomtment and pi*omotion of all University faculty 
shall be appropriate qualifications and performance. Appointment of relatives or 
spouses to the same unit may be made provided that the appropriate position (s) 
is {ate) open and that salary and other perquisites reflect the responsibilities 
of the. position and the experience and achievements of the appointee(8). No 
supervisor, however, shall initiate or participate in institutional decisions in- 
volving direct beneflt (initial appointment, retention, promotion, salary, leave .of 
absence, etc.). to relatives or spouiTfes., 

The University's objective is to eliminate discrimination in appointment, pro- 
motions, wages, hours or other- conditions of employment. It is not the intent 
of this policy to encourage or discourage the employment of relatives within the 
same unit, but rather to emphasize the concept that the selection of personnel 
shall bo solely on the basis of merit. v ^ 
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II. INSTRUCTIONAL J>OLICIES Af4D STUDENT-FACULTY RELATIOh^K 

1 .0 StufJent Absences ^ 

If a student has nof appeared'by Saturday pf^the first weekiof class in a course " 
in which he is registered, the instructor may^ ask his department chairman to (Jis- 
fitiroll thdt-student fl^ule 4^.0^). and the department chairman must notify the 
college offlc*. to p<frfoi'm the action. \x\ general, if a studfcnt is absent s6 often 
that he is irf danger of ^fafling. the instructor should request that to the doifn of 
tfee college in which the student is enrolled tatake appropriate action (Rule 45.01). 
Thepe, plus a rule restricting ^roup absences, are the onlyiJJnivet-sit^-wide rules 
on absenceH. but departjnexita ^nd schooU may have adoptid rules and policies j. 
of their own in addition.' • ' ^ - . ^ ' 



2.0 C^hanges of^chedule • *i V 

.l0^ft.in9truceoi^ wi»he^ to chanf^e the hour. or place of any class oi> examini;;ition, 
tH®%ntructor's deg^rtment office mAJst obtain permission of the Scheduling Office. 
The ijos^dctor th^n^s the re.sponsibility to ensure' that others in the department 
as weU 1^ al|^students are notified of the change. ' f ✓ 

♦ - . , • * ■ . 

3.0 Academic Requirement and Grading ^ 

University academic requijrfv?^^ and grading pohcies are outlined in sections 
. 31. 36, 37, and 47 of the Rules of the -Ihiiverttity Faculty. Current information 
Is al.so published in the various BuHrtiun. Instructors are jjrged to read these 
sections carefully, and to check now documents •for change.^ as they appear, 

4.0 Academic Misconduct * 

Th^l)\i^<^^\hi} Instructional Staff 

Dishonest a'^ademic practices 4ire dealt with by the University in order Xo 
protect the academic standards of the University. In protecting these standards, 
the University recrt^izes its moral as well as its educational responsibility and 
authority. The importance of "* the ^obligations of the* in«tructional staff in this 
context cannot be overstress^d. V uivvrsity rules require that all cases of dis' 
honest acaderntc practices tre re^trtrd to the Conimittcv on Academic Misconduct ; 
failure to do so constitutes a yrt-riou\^breach of duty for two reasons. First, if 
cases are not reported, the ;J*Cdent*s right to due pr^fe^s? is violated, a circum- 
stance which becomes especially scriou)^ if a sanctiomjNs applied. Second, the 
academic integrity of the Univeq^ is threatened by the^^act that, unless records 
of first offen^^^t^^r*; kept, ma^u^Wdents will not bf sufficiently discouraged to 
prevenl Hccond or subsequent oSSnseS. r 

In addition to its concept \vUjr student conduct, it is the further duty of the 
Committee on Academic Misconduct to investigate all cases of lax* or irregular 
rhcthods that are employed by the instructional staff while conducting examina- 
tions, that might tenjj to promote academic misconduct on the part bf students. 
The Committee recognizes that the physical facilities provided for the giving 
of examinations are often less than ideal but it believes that even in a crowded 
classroom a general warning to all students, removal of unnecessary sti/dent 
rAaterials, and. careful proctoring can prevent most potential mi8C9nduc\. in this 
regard, the Committee w«iiW be pleased. to assist faculty in developing procedures 
which might V able pf2?Vent miscondut^t. There is general agreement that 
••preventive medicine" 'Should he practiced instead o( jjost Jioc treatment. It is 
our realistic hnpe that potential cases of Academic Misconduct can be avoided 
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i when the academic comiiiunity' assumes joint responsibility for enlightening 
• ' sti^dents concerning standards of integrity, behayior and general conduct expected 
> of.all studejits. \ * * 

4.2 The Operation, of thiR Riiles , 

The following procedures apply to the disposition of cases involving acadi&mic 
misconduct (oth^r than in \ professional colleges having their own publisl^ed 
■'g honor codes and procedures) ' * 

4.2.1 In every instan<^e wheVe academic misconduct is suspected, be it cheating, 
V ' plagiarism, substitution or some other dishonest practice, the instructor 

^ should meet with the \student or studen^ involved^ and , attempt to de- 

termine "what happentiid." (Tb^f presence of a colleague is recommended 
when it appears that the evidence will substantiate a formal charge,) 
" t£» In this meeting,.^very attempt should be ttiade to preserve the traditional 

„ faculty/student relationship which is, after all, the foundation of the 
4 University. If the student readily and voluntarily admits to wrong doing, 
^ ^ he or she should be asHe'Q to write . a letter, to the faculty member, 
admitting guilt and furhishing such other informatipn as the student 
may feel ^would be useful^ for a reviewing authority to ^ know. If the 
student denies guilt, or doesn't know what action to take, no further 
attempt should be made to obtain a statement. In these cases, the stu- 
* dent will be counseled by^ a representative of the Committee prior to 

• . further action. 

4.2.2 The Astructor shall describe the case fully in a written report to the 
chairman of his academic unit.> ' 

^4.2.2.1 The report . should be as complete as possible. The instructor 
should attach to his report all relevant, documents, such as the 
crib used in an examination, or the paper of the studeht from 
* jvhom, the material was copied. ^ 

' ' 4.2.2.2 When a theme or report has been jplagiarized, all. borrow/ed 

passages should be set "ofF in square bracket's, and their location 
in* the origipal source or a copy of it should be attached to the 
.student's paper. • 

4.2.2.3 When copying from another student during an* exam is involved, 
•a 6,bpy of the exam should b^ included, as well as the answer 
sheets submitted by any students involved. 

4.2.3 The. department chairman shall revibw and transmit the report to the 
chairman hi the Committee on Academic Misconduct, Office of Academic 

,^ AfFaira, 308 Administration Bailding. If pos^ble, the report should be 

hand-carried. If not, the envelope should be marked "confidential." 

4.2.4 In all cases* of misconduct, the instructor may recommend a course of 
i action (and,, ple^, provide the 'rationale for such recommendation) to 

the Committee on Academic Misconduct. The final decision in the case, 
howevdi, remains the prerogative of the Conimittee. 
• 4.2.4.1 When an .instructor recommends a coUrse of action, the report 
» should indicate what loss of academic credit is involved. The 

Committee believes tkc^ or student guilty of academic miaconduct 
in a course has forfeited the right to any credit in that course. 
Accordingly, the Committee strongly recommends that instruc- 
tors give such students & grade of *^E" for the entire course. 

4.2.5 If the accused student either denies guilt 'or doesn't know what action 
to take,*and the instructor has evidence of guilt, the instructor's report 
should include a written statement asking "the commitjbee to investigate 
the possibiMty of academi€» misconduct, and then follow the *procedures 
outlined i^g^ctions 4.2.2 and 4.2.3. A student who denies guilt should be 
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allowed to continue in the course without prejudice pending a decision by 
thk Committee. Sfiould the course end before a hearing can be scheduled, 
the vistructor should assign the grade of incomplete. , 

4.2.6 The jstudent shalf always have the right to be heard by the Committee, 
if he so requests. 

4.2.7 An accused student whoVas been involved in a previous case of academic 
misconduct must be brought to hearing by the Committee. 

4.3 • Procedure for Reporting Lax or Irregular Methods of Conducting Exams 

•Pursuant to its responsibilities under Section 2 of Rule 29.2721 to investigate 
all cases, of lax or irregular methods of conducting examindtions which 'tend to 
promote academic misconduct on the part of the students, all students are en- 
couraged to report to the chairman of the Committee on Academic Misconduct, 
Office of Academic Affairs, any information relating to lax or irregular methods 
of coitducting examinations. Such reports will be prc^mptly and thorougjily in- 
vestigated. ^ If* 

5.0 Student Evaluation tsf Teaching 

The Office of Academic Affairs makes .the University Student Evaluation of 
Teaching (SET) system available as a service to interested faculty. The system 
uses optical scanning forms which include written basic questions, prgvision for 
optional questions, and space for written comments. Materials and instructions 
are available in college offices. Use of this SET is voluntary, and results ^re 
l«ept in strict confidence — no records are kept centrally. However, SET results 
may be submitted as supporting evideijce of teaching abiiity. In addition to the 
U.niversity system, many departments have their own forms and programs for 
student evaluation o£ teaching. 

6.0 Office of ihe Vice President for Student Services^' 

The Office of Student Services*^oordinates ext*a-curricular programs and ser-^ 
vices formal! students. " " , 

6.1 Office of Student Programs ^nd Development 

Student organizations and activities areyofficially registered, guiided and sup- 
ported by the Office of Student Programs and Development, which is located on 
the fourth floor of the Ohio Union (Telephone: 422-6901). Student judicial sys- 
tems, publications, apartment referral stances, governance, commuter programs, 



fraternity and sorority living, financid^auditing. Pop Concerts, women's pro- 
grams, volunteer service, and black student activities are developed by the' profes- 
.sional staff of this office. The University Code of Student Rights and Respf^nsi^ 
bilities is administered here. - " 

. 6.2 New Student Orientations (See ly. 5.15) ' ^ " 

6,3 Counseling and Consultation.Servicbs ^ . ' 

The Counseling and Consultation Services at 28 Student Services Building . 
(Telephone! 422-5766) 'can help students with"^ personal ^hd social learning and 
adjustment, vocational and educational decision-making, training for more^'effec-i* 
tive participation in groups, and premarital counseling. Staff of this service also 
provide assistance for physically-handicapped persons. Faculty members are en- 
couraged to seek consultation from the staff when dealing with students who have 
personal, concerns. 
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6.4 Intecnational Students ' ^ ^ 

* • \ ■ ' . . ■ ' 

The International Students Office, located in 101 Student Services Huilding 
<Telephone: 492-61Q1), sponsors programs which help these students adjust to 
U.S. customs. It assist.%. international students with, problems such as passports, 
visas, and travel restrictions. The office can also provide assistance to foreign fac- 
ulty members or faculty going abroad. ,J 



6.5 Student Housing 

The University offers a variety ^ residences for undergr^uiitc, graduate, pro- 
fessional, and married students. ' 

/ The Office of Residence and Dining Halls, 640 Lincoln Tower (Telephone: 422- 
8266) , is TesifOJisible for the management, programming and food service of the 
housing facilities at the University. ' ^ 

In addition to the 22 undergraduate halls with varied choices of living environ- 
ments, facilities are also provided for meil and women graduate and professional 
studefits in Johes Tower and MoVrison Tower; g^raduate and professional women 
students in Neil Hall apartments; and married i^udents in 'Buckeye Village 
apartments. . :\ • 

6.6 University Health Service 

The John Wilce Student Health Center, Tocated at 1875 Millikin Road (Tele- 
phone: 422-2112), provides a wide range of o'utpatient care for full-time and 
part-time students. It is not necessary to be coverfd by the Student Health Insur-i 
ance to receive care at the Student Health Center. The faculty is provided only 
minor emergency treatment. 

The Center is open with full servicdfs from 8 a.m. to 5 p.m. weekdays and. with 
reduced services from 5:00 to 8:30 p.m. Weekdays and from 8:00 to 11:15 a.m- 
Saturdays. ^ . 

The heaUh service does not provide written statements attesting to a student 
visit. However, confirmation or denial of an alleged visit can be secured l)y tele- 
phoning 422-2112. . . ^ 



6.7 Student Financial Aids ^ 

The primary function of the student financjal aid program is to enable qualified 
students with* limited finarfCial resources to attend college. 

The Student Financial Aids Office? located in^ the Student Services Building 
(Telephoftc: 422-1134), is open from 8 a.m. to 5 p.m. weekdays and 8 a.m. to hoon 
on Satltrdays. 

Student help for faculty may be obtained through the Work-Study Program ot 
the Student Employment Office. The office also administers the University's 
scholarship, grant and loan programs. 

^ 6.8 S^tudent Organizations and Activities , 

Th«re are more than 400 registered studerft organizatiof^ on campus. JVlany 
of these organizations are extensions of specific academic disciplines, student gov- 
ernment organizations, fraternities, sororities, religipus, i^d other interest groups. 
Under faculty rules, all student^ganizations ^ust h^ve faculty or staff advisers" 
approved by the Council on Student Affains. A leaflet d*etailing the objectives and 
specific responsibilities of faculty advisers and other helpful informatidn is avail- 
able from the gtudent Organizations Office in 436 Ohio Union (Telephone: 422- 
6061). 

" ■ , f 

6.9 Student Unipns ^ * ' ■ 

The Ohio Union, 1739 North High Street, is a student center for recreational, 
social, educational, and cultural activities on campus. Specific facilities include the 
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Union also offers dining Suen^dTrnv^^ and^Communications Center. The 
study rooms. acuities and provided lounge areas for relaxation and 

meetYnt'^oTse":LTorer:;!n^ ^"'"'"-^ -Aether for 

The fi;ake U^on s a new unifX^^^ f^-vf ^22-7924. 
between Morrill and lfn^oln Towe^ It ^mbin ^i^^-- 
grams of the Department of Vhln?;.. ^omb'nes the acadeAiic facilities and pro- 
food Prog^rams and se^:?ces of Jhe 'nirn'' '"-••-''onal.cultural, and- 

inrb^lSrr5:.ltcisf ro^lTSUVa^b^^^^^^^ opportunities including, bowl- 
sailing, canoeing, row boS and nnHHlp h .-^^^'b?™''" Waring offers 
equipment can b^e renteSrl^he trake '^1 "'^"'^ and camping 

Unio"n^' f^acS^" ''''' ^"'"'"^^ "^^^ -'--''d t° '^•^e advantage of the 
. 7.0 University Discipline System 

which relate directly' or indirect rto sTudfntT^f.^Hpn. -f' "-eSTulations or policies 
tions. The Codi,- also contain« „ . ' ^'"''^"t ''^e, or to student organiza- 

various judicial bodies esSush °" ^"'r' ^J^^'^ ""'l describes ^e 

Except for violatioL of the Onpn H ""'^'^ violations .^f the Code. 

limits its jurisdiction for studpnt^i h"".^ ^^ ^O)' 'he University 

on the University o? o^^nW "sUv rS n.'° "^'^^ t"''^ P'"- 

duct,in violation of the Cor^r Xr o^blirrTr' 

subject a student to disciplbarractL bv thp ir '^^ °' P°""" 

conduct may subject a student to thn n L^i'j Unrversity. Certain types of mis. « 
sition of a sanct on by both thp T nf=^?^'"^ jurisdiction of, and. the impo- 

of both University rut and state^tST^"-^". « 
thepampus. - ; " • ^ muliicipal ordinaru:e takes place on 

^■'I'^t^efcfnXf^^^^^^^ student ri^ts and responsi-' " 

the Offibe of Stu-dent JudiciS' Pro™ "^f^^A^ f™'" ^"""^^ ""'^"^ f""?^ " 
misconduct or qiitSs about thp HnY -V Incidents of non-academic student 
the code a,rnint\Tr::':t^^^^^^ can be referred to 



r 



III. INSTRUCTION AND RESEARCH FACILITIES AND SERVfcES 
\ 1.0 University Libraries' 

The Ohio State University library system is one of the ten largest at state- 
supported universities in the U.S. The University Librarien, include the main 
♦library (William 0. Tjiompson Memorial) and 21 department |jbraries. The 
latter are libraries speciiMizing in particular subjects of groups of related sub- 
jects, such as agriculture, biologiciil science, commence, education, geology, music, 
arid physics. The University Libraries administer regional eafnpus libraries at 
Lima. Marion. Mansfield, Newark and Wooster. The m6in -library eontains the 
collections pertaining to most of the disciplines of the humanities and social sei- 
ences, a generaf reference service, the microfilm eollections. and the rare book col- 
leetion. ' 

Special reading rooms in the main library 'are organized for specialized study 
and research in English and speech; history, philosophy, and political seiencesf 
foreign languages; and black studies. Maps and atlases are also provided in 
the main library. x 

In all, the University Libraries contain nearly 3 million volumes. Over 100,000 
volumes a year are acquired and more than 23.009 periodieal subseriptionfl are 
received. In addition, the Libraries hold about 800,000 microforms. 123,000 maps, 
25,000 phonograph records, 430,000 pieces of she&t music, and over 300.00 govern- 
ment documents arranged by federal agency (most government documents are 
catalogued and shelved as part of the various collections). 

All titles in the University Libraries are recorded in the Automated Circulation 
System, and are accessible via^author, title, or call number through 50 computer 
terminals locatijid throughout the system. A book may be charged out or renewed 
.by simply eillllng the University Libraries' telephone center at 422-3900. Upon 
request, books will be sent to patrons via campus mail. All titles are also repre^ 
sented in the union card catalog in the main library^and each department library 
maintains a card catalog for its collection. The Reference Department, located on 
the first floor of the main library., provides profQssional library assistance and 
houses an excellent collection of basic and specialized reference works, Graduate 
students and faculty are encouraged to confer with the consulUpt for library 
researcher and lecturer in bibliography for advice on bibliographic sources for 
theses, dissertations, and research projects. The consultant is also available for 
lectures to advanced classes and seminars. 

Any person may use the University Libraries for reference, but books may be 
drawn for home use only by the faculty, staff, and registered students of the 
University, and by faculty members of institutions connected with the Ohio 
College I^ibrary Centei^. The immediate families of faculty members may obtain 
annual courtesy cards for regular library privileges. Faculty, students, and staff 
may use the stacks of the main library directly. * 

The University Libraries have been organized and maintained for the primary 
pifrpose of providing books and services necessary for the instruction and research 
carried' op at the University, There ar^ strong general collections in the many 
subject fields in which courses are offered. For the support/di research, there are 
many complete files of newspapers, journals, reports, and society proceedings 
from various parts of the \yorld. Large collections of\(>drly books, journals, and 
newspapers' arc. available on microfilm. The library is the depository of theses 
and dissertations produced at the University. ' / 

The University Libraries are strong in source: materials for the study of 
medieval history and culture. Reformation history, Romance languages and 
literature, and English and American literature; long and' complete files of 
journals on chemistry, geology, botany, ^nd zoology; extensive files of herd 
registry books and agricultural reports. Collections are also strong. in American 
^•fiction and poetry of the nineteenth century, early F/rench literature, editions of 
Cervantes, Spanish drama of the Golden Age, Restoration drama.^ science fiction 
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periodicals, and the hintory of oconomica, cHpecially the economics of France, in 
the nineteenth und twentieth centuries. Collections ure beinf; developed in black 
studies, Slavic studies, in the history of science, and in selected .writers: Alj^ren, 
Beckett, Flaubert, Hawthorn^?, Thomas, and Thurber. 

LIbrOry holdinfsrs include the British Parliamentary Papers, United Nations 
and Leag-uc of Nations publications, and microforms of many library resources 
such aa the Human Relations Area Piles, the Landmarks of, Science Collection, 
and portions of the New York Public Library's Schomburp Collection, The 
library also niaintaina the John H. McDowell Film Archives of the Theatre 
Research Institute. 

Excellent intet*library borrowinfr service is provided. The library is a member 
of the Center for Research Libraries which provides rapid access to approximately 
three milHon volumes of specialized icholarly material's. The Center's resources 
include over 600,000 foreiffn dissertations, microfilm of oveii;^000 U.S. and foreijSQ^ 
newspapers and extensive journiil holdinfja, particularly \t\ science and tech- 
nolofry. Details of the Center's cc^lections may be found by consultinff the Center's 
Handbook and its published catalogues of serials, newspapers, and monograph 
holdings. A descriptive brochure, "Library Matei'ials Available for RejKfarch from 
the (\»nter for Re.«jeufch Libraries," may be obtained at the reference desks. 

The Libraries offer a Variety of automated bibliofcraphic "current awareness 
and retrospective search servicpj." The^e services are available throuffh the 
Mechanized Information CenterM phone 422-3480) or b/- applying: to the appro- 
p^iato department library. Tiie data phases currently searched include all articles 
(about 8,000 per week) from 3,400 journals covered by the Pandvx and Institute 
for Scientific Information indexing; services, all items indexed in U.S. Government ^ 
^Reports Aniiouyicemrnt» and available from the National Technical information 
Service (al^out 1,000 per week), and all Enf^lish lanf^uaf^e monographs cato- 
loged by the Library of Congress (about 1,500 per week). Services arjT also 
provided using data from Chemical Titles, [iiblioyraph of Aynculthre, Research 
in Education, Paychfilogicai Abatractn, and Current Index to Joarnah in Educa- 
tion (Research in Education, and Current Index to Jouniala in Education com- 
prising the total Eddcatfonal Research Information Center or ERIC data base). 
In addition to bi-iveekly notifications of new citations, one-time retrospective 
searches back to WHS are available. 

Two facilities are provided especially for use by undergraduates. In the mtHin 
library, the Undergraduate Library is located on the secoHd and third floors. 
On West Campus, the Learning Resources ^Center, located^lat 1070 --Carmack 
Road,' is a multimedia facijlty seating 1,G00 students und^providing access to 
sHc^es, tapes, filmst^Mps, motion pictures, closed circuit TV,fclial access li(itening, 
nnd computer-assisted instructions, as well as books h'nd journals. 

The browsing room in the main library provides a selected collection of 
current and .classic titles for general and recreational reading. A circulating 
collection of phonograph records is also available. 

The .fames Thurber Reading Room (214 Thomp.son Memorial JJbrary) provides 
access to the library's rare books and other spec'ial collection* materials. Books 
from all fields are represented, but notable strengths are: nineteenth century 
American fiction, Cervantes, Restoration drama, and certain selected areas or 
authors (e.g., science fiction periodicals, Nathaniel Hawthorne). The extensive 
manuscript collection.^ include the writings of Thurber, Nelson Algren, 'Samuel 
Beckett, Dylan Thomas, Lawrence and Lee, Gertrude Stein, and other literary* 
fijcures. Other manuscript resources include choreographic scores ijp"om the Danep 
Notation Bureau and microfilms of manuscripts from HilandCT* Monastery at 
Mt. Athos, Greece. 4 1 

The Health Science Library located at 370 West 10th Avenue serves faeulty 
and students in medicine, dentistry, nursing, allied medical professions, pharmacy, 
and optometry. The, library is housed in a new $4.8 million facility and has the 
capacity to contain approximately 175,000 volumes with 1,300 scats in an area 
of about 70,000 sq. ft. The facility is unique in that it is t|ie first academic library 
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in the United States with, a fully automated bookatack system. This service re- 
trieves desired books and journalH mechanically in two to three minutes. The 
^ library is also a participant in the National Library of Medicine's on-line 
MEDLINE system, a computer-based citation retrieval Hyatem- which searches 
a large data base contaiRinp: the most usefuh journals covered by hidex Mcdicus, 
. Further details about the Libraries and their operation may, be found in the 
Library Handbook, available in all libraries. The libraries acquisition depart- 
ment also ""provides a puide for requestinfc purchaHe of library materials and 
-many of the department libraries provide brochures coverinff particular librvi^s 
in detail. 

in Other I,ibrarica , - 

Faculty meml^ers are privlle>fed to use the libraries of the 50 colle^^o and 
university members of the Ohio Collefre Library Center directly. In addition, there 
are many fine libraries within the metropolitan area. The Ohioana Library and 

Nthe State Library are separate orjjanizations serving different functions. Both, 
however, are located in the Ohio Departments Buildiryj on Front Street, The 
Ohioana Library includes only collections of books and music created by native 
flons and daughters of Ohio and books and other materials about Ohio. It is a 
reference library of 20,000 volumes open to the public;^ however, its materials 
do not circulate. The State Library, with a collection of about 4,27'0,000 volumes, 
serves as the central repository of aU libraries in the sta^e, and as a reference ' 

' library for the various branches of state Kovornment, The library will circulate 
materials. The Battclle Memorial Institute Library, 505 Kinff Avenue, contains 
an extcjisive collection of over 130,t)00 volumes of technical material. The Ohio 
Historical Society Library, located at 1982 Vtflma Avenue, is a referencre library 
open to the pwbiic. Materials do not circulate. The collections include books,' maps, 
photoi^raphs, newspapers, frenealo^ical matct^als, and many other items of local 
Americana, with emphasis on the histoi^y and development of Ohio and the 
Middle West. The collection totaljt about 95,000 volumes and numerousr manu- 
scripts. The Columbus Public J^ibrary is located at 90 South Grant Avenue. Its 
19 branches and 4 bookmobiles make available to Columbus readers .a collection 
of more than 2,900,000 volumes. Suburban libraries are found In Bexley, Grand- 
view, Upper Arlinifton, and Worthington. 



2.0 Research ^ 

2,1 Research Ajcencies 

Research projects of faculty members are part of their academic responsibili- 
ties, and the University has made a number of administrative arranjrements to 
support the faculty, chairmen, and deans in research activities. The dean of the 
Graduate School and vice provosl for research works with the deans and other 
heads of educational and research units and 'thrau^jh the Graduate- Council 
establishes research policies and procedures. In addition^ a number of organiza- 
tional units have been designated with broad responsibilities for serving faculty 
members, particularly in connection with administering their research or aca- 
demic projects supported by outside funds or in seeking support for research, 
instruction, or related scholarly activities. 

2.1,1 Research Foundation. The Ohio State University Research Foundation 
is a nonprofit educational institution, whose function is to aid in the development 
and administration of research activities undertaken on behalf of the University 
in the pursuit of its academic objectives. A large portion of the sponsored re- 
search admiftistered by the R.esearch Foundation is'funded by various agencies 
of the federal government, with lesser amounts being supported by industry, 
foundations, and other private sources. The Project Development Assistance 
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DIvlsibn of the fteicnrch Foundation is nvnilahic to help faculty memberfl locate 
potential sources 0/ support. Propoaals may be reviewed with members of tho 
division. 

- 2.1.? Office of Business and Finance. The University Office of Business and 
Finance, in conjunction \v)ith the Office of Academic Affairs, is Involved primarily 
In the administration of ffranta and contracts related to Instructional matters 
(tralnini? pi^PiH'ams, academic year, and summer fftstltutcs, etc.). 

2.1.3 EnRlneerinfi: Experiment Station. The Enfdneerlnfir Experlinent Station 
Is involved In the adfeiinlstratlon of contractual arranffements with Industrial, 
buslncBH and government research sponsors, and In-service programs directed 
toward the Immediate assistance of business and Industry. Sponsored research 
and service programs administered through' the station are conducted In the 
variouiJ laboratories of the College -'of Engineering. 

I 

2.2 Instruction and Research Coihputer Center ^ 

Any member of the UnlVorsUy faculty 'may obtain use of the equipment of 
the Inatructlon^nd Research Computer Center for unsupj>ortcd research of his 
own or of his students by applying to his department chairman for a grant of 
, special funds, called computing money, which has been allocated to his depart- 
n\ent These special funds m^y also be used to purchase computer timo.for itt- 
structlonal purposes. Time used in connection with contract reseiyrch mugt be 
paid for wi^h contract funds, however. A faculty member wishing to mako^ use 
of the equipment of the center for himself or his students must submit a pre- 
liminary description of his problem Irj person so that an estimate of the time 
mny bt3 made. i 

,The main facility Is located In the Baker Systems Engineering Building, i97I 
Nell Avenue, whero an IBM Sysfcm/370 Model 165 Is located. In addition to (he 
usual card readers and printers, a cathode ray tujbe sheet fllm.plotter is connected 
to the System/37Cr. An IBM 1130, which is equipped with graphics dlsp|ay con- 
solct a drum plotter and paper tape handllr^ equipment, Is located In the Hitch- 
cock Hall Branch of the Center. A branch terminal at the University Rej>ettrch 
Center b equipped with a IBM 16^0. The IBM 1620 Is equipped With a drum 
plotter and paper tape facilities. ' 

Although the major computer is located In the Baker Systems Engineering 
Building, most services are available through terminals located In Robinson 
Laborttt9,ry, Hagerty Hall, and Hitchcock Hall. Individual keyboard terminals 
which may be used to access System/370 Model 165 through the services of the 
Time Sharing Option (TSO) are scattered around campus. • ^ 

Every quarter IRCC sta^E members teach short courses on varfous aspects of 
the computer. These courses are available at no charge to faculty, staff and 
students; For further information, call the* main office of the IRCC, 422-4843. 

The Instruction and Research Computer Center Is .contlnuallj^ expanding Its 
services 'and Improving Its equipment It Invites discusljions iKrlth University 
personnel concerning any computational and data processing prcfflems with which 
they jmay bo cojjcemed. ^ ^ 

2f.3 Patents and Copyrights 

It Is Important that collej^es, academic departments, serviC^ agencies, and other 
subdivisions that produce and distribute printed, graphic, and other copyrightable 
material determine that thetr practice conforms with legal and institutional re- 
qulrements.^ln addition, under Statute 3345.14 of the Ohio General Code, all 
rights accuring from patentable discoveries or Inventions made^ In University 
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laboratories are the sole property of the University; but; by action of the Board 
of Trustees; a staff memb'fcr rhoy share inToyalties earned from a patent obtained 
while ho was ^ uervice to the University. All requests from members of the fac- 
ulty that»the yniversity make application for patents are reviewed by the Com- 
mittee on Patents and Copyrights. 'a 

Complete informatiojn iji these areas, as well as manuaja of procedure, are avail- 
able in the pfllco df. Acad(p{nic Affairs. 

2A University Press 

The University Fpess, like its coun^rparts at major institutions of higher edu> 
cation ihroughout the United States, was established to publish scholarly books 
"and journals that make importa/it contributions to knowledge. The activities of 
the press, whitfb is adjninistrativoTy responsible to the Graduate School, i\re supery 
vised' by an editorial' board consisting^ of 14 members of th^e faculty appoWcd by 
the president to servo under the chairmanship of the dean^ of the Gt^dtlate 
School. Editorial offices are located at 2070 Neil Avenue." Since 4957, the Press 
has undertaken publication of over 200 'titles. It also put)li4he^tlhe Joinnial of 
Higher Education, the only national periodical devoted tov|Hi|eiftirc Held of . higher 
education; GeoOrapkicat Afiati/Hiti, an international ^oyf^^R^f theoretical geo- 
graphy; and then Journal of MoHey, Credit and. Bunking. Tne Editorial Board 
solicits manuscripts ffom both faculty and tioncampus writers. The University 
Press is a member of 'the Association of American Presses, Inc., a league of more 
than 76 academic publishers ip North America. « 

2.5 The Research Community ' " * " - 

In addition to thi* coders, clinics, laboratories, and resear^ fijcilitiea which are 
directly maintained by the University, the Cofumbus. community includes a large 
number of independent research institutions which are afDliated with the Univer- 
sity or have close Working associations in various areas. Many organizations such 
as the American Association for the Advancement of Slavic Stupes, Chemical 
Abstracts Service, and the American Board of Preventive Me>didne have their 
headl^uprtcrs in ColumbUs. Since it is not possible to describe or ev(?n list all of 
the relevant Organizations (interested persons should consult the Faculty and 
Staff Directory for^phone numbers), mention will be made of only two. 

.* . ■ 

2.5.1 Batlelle Memorial Institute. * Adjacent to the campus but not n part of 
the University are the headquarters and trhe original research centers of Batj^ollo 
Memorial Institute. Founded in 1929 thr,ough the wfll of Ohio imiusfrialist Gordon 
Batt(;i1c, the Columbus-based Institute is a 'testamentary trust dedicated to the 
advancomejit of science through the conduct and encouimgement of scientiflc re- 
search. At Battelle's Columbus laboratories research performed for industry and 
government encompasses virtually all facets of science and their application. This 
research center— and others in Frankfurt, Geneva, Richland (Washington), and 
Seattle — make the Institute one of th'e world's principal private research org^ini- 
zations. . ' >> 

2.5.2 Ohio Agricultural Research an^ Developmtnt Center, The Ohio Agricul- 
tural Research and Development Center, founded in 1882 as the Ohio Agricultural 
Experiment Station at Qolujmhus, is now located at Wooster. The Ceftter is cur- 
rently conducting some fib research projects in 15 subject matter areas: agri- 
cultural economics, rural sociology, agricultural engineering, agronomy, ani- 
mal science, plant palhology, dairy science, food science and nutrition., for- 
estry, home economics, hortirulture, natural resources, fisheries, wildlife, and* 
outdoor recreation, poultry science and veterinary science. In 1971, research 
facilities were valued at over $23.9 million, and the cerfter had an operating 
budget of over $8.5 million. ^ 
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3.0 Instruction 



3.1 . Instniction and Research Compi|ter Center (Sec Section III^ 2^2). 

*^ 

3.2 Computer ABsisted Instruction ' * ^ 

Since 1969, Ohio St^lte has become one of the recognized leadera in applications 
oMhe C9mputer in the direct' instructional prpcess. The purpose of Computer As- 
sisted Instruction (CAI) is to Assist individual learning through thp utilization 
of the capabilhii!^ of a high-speed computer and a powerful interactive language* 

There is^no restriction as to which disciplines may use this medium. Applica* 
tions are conefdcred in terms of ttieir appropriateness to assist the learner in 
knowledge acquisition, self-evaluation, management of progress, simulatipn- 
problem solving, and as a tool to collect data for evaluation. 

A central CA} staff is available to provide consultation services to potential 
developers, training for pi^ogrammers," system maintenance, coordination of opera- 
tions, research assistance, demonsttations, and ^student use assistance. Although 
developers and users sharo a common centralized computer, and coordinate their- 
activities thr'Sogh a cet^tral staff, development of materials and immediate Con- 
trifle ovei* student access remains with the faculty. ' : 

These basic considerations form the nucleus for determination of the suitability 
of the use of the medium: (1) justification in terms of anticipated student benefit; 

(2) justification for the need of tHe computer to acoomplish the educational goals; 

(3) , and the hbility to state measurable criteria by which the materials are to be 
evaluated. Assistance in determination of th^ise qualities is available from the 
Central CAI Oflice. . • ' 

3.3 The Ofllce of TBvaluation and The University Testing Cenfer 

The Oflice of Evaluation has the ^esponsibility of providing the teaching fac- 
alty with a reliable, cflicient examination aids service. This service is con^posed 
of several components: machine scoring of examinations, production of reports of 
individual scores, aad class ranks, along with class measures of central tendency, 
indicators of te^t reliability and item analyses are also generated for many of 
the examination aids users. ' ^ - 

In addition, the Oflice of Evaluation provides assistance in routine data collec- 
tion and instrument design to those members of the University conimunity en^ 
gaged in special studies, surveys, and the like. Consultation is also available to 
a limited degree in the analysis of data and interpretation of findings. The Oflke 
of Evaluation is located in Room 156, Rightmire Hall, 

The University Testing Cepter routinely administers te^ts to foylf majqr groups' 
of people: Entering freshmen or transfer students, students referred by a 
counseling or advising agency, students interested in credit by examination, or 
participants in various national testing programs. " 

Most tests to be administered to students onfref crral by faculty or Aiaff- arc 
offered on a walk-in basis at the convenience of the stUjJcnts. 

Proficiency testis, either de pa rtmen tally consti;ucted or as .part of *the College 
Level Examination Program (CLEP> are also available. T^hc University Testing 
Center is loeated in Room 102, Rightmire Hall. 

3.4 The Tc2{ching Aids Laboratory ^ ' • . 

The Teaching Aids Laboratory located Jn Lord Hall, 124 West 17th Avenue iij 
a department of the Oflice of Educational Services, learning resources group, Its 
mission is to support the University's instructional programs by providing pro- 
fessional assistance with the preparation and presentation of material for class- 
room and ^related activities. To fulfill this mission, the Teaching Aids Laboratory 
maintains three 'majon departmental coninoncnts:^ inclasd instructional support, 
'technical operations, and graphic design^y^ 
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V Tho inclnss instructional support area schedules personnel, materials/ and 
equipment necessary to fulfill u faculty member's request. These requests may. be 
for borroVinff an audio-visual device, 16mm films (both.from on or off campUs 
suppliers) and may include the personnel! for aperating the equipment Charges 
for these services ar&made against iervice fe'edits allocated to each academic de- 
partment by Teaching >^ids Laboratory the beginning of the fiscal year and ire 
baaed upon hi5t<>rical precedent ancf the^department's* student workload factors. 
The technical operations area of the Teaching Aids Laboratory provides the 
^ technical expertise for consulting in the design and maintenance of all types o^ 
educational electronic and electro-mechanical systems. Tho staff is available to 
advise on equipment selection or purchase and- can recommend manufacturers* 
approved preventive maintenance procedures in addtf-ion to providing equipment 
repair facilities. 

. The graphics area provides faculty consultation with respect to good practices ^ 
in presentation of visual subject matter, a-nd the best choice of medium to convey 
a given Idea. The services of the artists include film animation, graphs, charts and 
maps, overhead transparencies, and artwork for films, slides, or television. * 

, The Teaching ^ids Laboratory also participates, along with tho other learning 
resource departments, in the support of the I^earnfng Resources Center, located on 
West Campus. This faciHty isia comprehensive multi-media learning center with 
smafl study and viewing /room^i and many independent study carrots. A media 
consultant is available to ass^tifaculty and >coordinate mutertal production with 

^ tho appropriate. Learning Resoii^.ce departments, 

3.5 The Listening Center > , 

The primary objective of the Listening Center is to, assist faculty who wish to 
use audio or visual materialM in instruction. The four major components of Lis- 
tening Center services are: The Diai Access Information Retrieval System :Jhe 
tape libraries; the learning (language) laboratories; and the recording studios. 

The Dial Access Information Retrieval is an electronic system for distributing 
audio arfd video materialsiund programs which are stored in a location remote 
from where they are dialeV and receivedS Currently thercT .are 400 study carre^ 
\T\ over 30 locations on and off campus \vhich haVe Access tq 94 programs. The 
instructional material is developed by the instructor and can consist of any audio- . 
* visual inrformatfoh such «as slides, filmstrips, audio and video tapes, records, etc. 
^Materials presently stored in the Listening Center may also be ysed. The system 
hft3"tho capability for gathering sttitistical data on the number'of calls received > 
tor any material. This, information is nvnild1|j|ie to a)ny faculty member In incro- 
montii of hour, day, wpek, or quxlrter. ' . , 

• The Tape Libraries are located in Dennoy ilall. Room 60; Cu'nz Hall, lloom 108, 
aiid on the main floor of the JLearning Resources Center, West Campus. Each 
library has tape* for thq^lDntire' quarter's work, making it possible for the student 
to review material anytil)^|Gpj^ing the quarter. Most recorders allow the student to 
record his or her own voicg,;Hfecordera on West Campus aJso have stereo cap'ahiH- 
ties. All facilities have equipment available so thc^t the student may duplicate onto 
a cassette from anj,^. program, oft the dial system, ^he Denney Hall library also 
has a*^eel-to-reel duplicator. All three facilities have dial access. 

There are four learning laboratories in Cuhz Hall which can accommodate a 
maximtim of 1.12^ students. The labs contain a malstor console which enables the * 
instructor to give oral tests, either live or prerecorded. The students' responses 
can be recorder for future use. The instructor Qan monitor and communicate with 
tho studfenta collectively or individually.. The rooms arc also pquipped with Dial 
Aceods and auxiliary inputs so that any form of media may be used. 

The recording studios in Denney Hal! and Cun^' Hall are equipped to handle ^' 
all recording and duplicating functions necessary for the preparation of instruc- 
tional materials. The center also provides technical assistance in recording, du- 
plicating and editing of tapes in additiop pedagogical advice on preparing 
recorded material and intonating, it with class work is availfible. 
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IV. ACADEMIC DRGANtZATION 
1.0 ' Board of Regents 

The Ohio Board erf Rc{?cnts consists of nine members serving nine-year terms; 
one is appointed every year by the ffovernor with the advice and consent of the 
Ohio Senate. The poa«Lfl) in turn appoints the chancellor who serves as the chief 
administrative off\/er. ' » 

The Board of Reg^ts studies state policy in the field of higher education, and 
formulates a master pvan, reviews the appropriation requests of state institutions, 
makes recommendations in regard to the higher education biennial appropriation, 
apprpves or disapproves the establishment of new branches or academic centers, 
and approves or disapproves all pew degrees and degree programs. In addition, 
tho Board of Regents coordinates the affuirs of all state institutions, and makes 
recommendations with respect to academic policies and programs (See Statutest 
Chapter 3333). 

• ^. ■ 

2.0 Board of Trustees 

The Board of Trustees of The Ohio State University consists of hine members 
serving nine-year terms ; one is appointed every year by the 'governor with the 
adyice and consent of the Oliio Senate. The i)oard, as the governing bpdy of the 
University, elect and fixes the tenure in office of the president, faculty and staflf. 
The Hoard also fijiPs and regulates the course of tnStructioij, presc^ribes the extent 
and character o1^ research, and approves plans, budgets, bylaws, . rules, and 
regulations. " • 

* The 'Board of Trustees elects a chairn^an, and unless otherwise specified by 
him, meetings are h^ld on the first Friday of e^jrh* month except tho mdqth of 
August. Meetings are usiuallj^ hc4d at the Fawcett Cente^ for Tomorrow, and are 
open to the publi>c (See : StatutrH, Chapter 3335; Bylaws, Articles I and II). 

3.0 iJhiversfty Senate ^ " 

The Univl^rsity Senate is a unicameral body consisting of 24 adniinistrators, 
58 faculty and 40 j^udent members. Admipistrative members s^rve by virtue of 
their position and have no fixed term of office; faculty members serve three-year 
terms, vyith one-thi^ elected each year; studept members are elected to serve 
one-year terms, " ' • 

The University Senate, subject to the authority of the Board of Trustees, has 
the power : ^ ' * 

in') Under di>legation by the UniviL^rsity faculty to establish the education 
untl academic policies of the Uniy^yrsity, to recommend the establishment, 
abolition, and alteration of educational units and programs of study, to 
recommend to the Board of Trustees ciindidates for honorary degrees, 
to recommend candidates for degrees and certificates (which power' shall be 
reserved for the faculty and administrative 'members of the University 
Senate) ; • ^ ^ 

(b) To consider, to make rcommendations Concerning, and (in pursuance of 
rules pertaining to the University) to act upon matters relating to thp 
rights, responsibilities, and concern^ of students, faculty, administrators, 
and MtafT. \ 

JI70 University Senate meets at 0 a. p. on the second Saturday of each month 
during tho academic year. Special meetings of the University Senate are held at 
the cjill of the president, the Steering. Committee of the Senate, a majority vote 
of the senate members, or upon .written requ(|»t of twenty-five (2&) or more 
senate members. Meetings are open to the public, ond are generally held in the 
Electi-onics Laboratories building. (Sec: Rules, 28.00*28.19.) • 
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^ \ ^ 4.ff Office of the President 

The president is the chief executive of the University and as such is resljonsible 
for Its entire administration, subject to th^^uthority of the Board of Trustees 
He IS responsible for fostering and promoting education and -research as the pri- 

- mary aims of the University and for enforcing the bylaws, rules, and regulations 
of the Board. As a member of the faculty, he interprets to the Board the proposals 
and actions of the faculty. The president is a voting member of all college fac- 
.ulties and of the Graduate School faculty; he also is a voting member and pre-- 
, siding officer. of the University faculty and of the University Senate. 

The Office of the President consists of the president, the executive assistant 
to the pKea.ident.and director of budget.and resources planning, the spepial assist- 
ants to the preside;at, the University ombudsmkn, and the affirmative- actidn 
officer. ' h * 

^ 4.1 President's Staff . , ^ . <. ' 

The pre^idjpnt's staff consists of the president, the provost, tl)e vice presidnt' 
• for business and adihinistration; the vice president for student services, the 
vice pPfesident for medical services, the vice president for, r^^ional campuses, 
the vice-president for educational services, . the vice presidnt -for university 
developniept, the executive assistant and director of budget and resources 
planning, and special assistantg. ^ 

Each member of Ihe president's staff has. a major area of responsibility as- 
signed to him by the-i)resident with the consent of the Board of Trustees, Subject 

- to the cont^f^f *the president, he exercises authority within his.^ajor area of. 
T-esponsibiht^and such other areas as may be assigned to him by the president 

0- . from time to^mne. 

^ . * Assignment of specific areas, of responsibility to jmembei^ of the presid^t^ 
staff is madB by the president with ttie approval of the Board of Trustees. 

/ 4.2 Council of Deans * , 

The president of the University, the provost, the (Jeans 'of the colleges the' 
associate provost for instruction, the vice provost for research and dean of the 
Graduate School, and the vice provost for arts and sciences shall tomprise the 
^ > Council of- Deans of the University. The president is chairman of the council, 
the provost is vice chairman, and the associate provost for instruction is the 
secretary. In the temporary absence of the president, the duties of .the presiding 
officer are assumed by the provost. ^ » ' 

The Council of ]!)eans meets "on the. call of* the chairman, and serves as arft ad- 
visory council to the president. ^ 

■ 4.3 University Ombudsman. / . - 

The ombudsman is <^har^d te receive and attempt to* Pesolve individual griev- 
ances of members of the University community (excepting those employees who 
have aopess. to Civil Service grieva?hce procedures) and to recommend considera- 
,tions for change within the University in response to experience acquired in in- 
vestigating individual cases. The ombudsman supplements, rather than replaces, 
^ other means for redress of grievances. 

4.4* Exec.ufive Assistant to 4^ PresjTdent and Director of Budget 
. fnd ResburcessPlanning / ^ 

The executive assf^ant to the president and director of budget, and and re- 
sources planning has sUch responsibility as the president may from time to time 
direct and serves as director of ^J^Office of Budget and Resources Planning. The 
major area of resp'onsibility of .theSxecutive assistant to the president and di- 
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rector of budget and resources planning is that of capital and current funds 
budgeting, including analysis and planning of resource needs and alldi^ations. 
The executive assistant, to the president and director of budget and resources ' 
pjanning is resp6nsible for: formulation, review, and monitoring of capital and 
Qurrent funds budgets; long-range resources analysis*^nd planning, incliiding cost 
implications of piroposed programs; projections of enrollments and all factors 
bearing on future! resource xequirements and availabilities in the context of the 
mission and goals of the University. ^ 
- The^ principal administrative officials of the Office of Budget and Resources 
Planning are the executive director of university budget, the director of cam- 
pus planning and space utilization, the director of planning studies, and the 
director of special projects. . ^ 

4.5 AffirmatiVe Action 

. The director of the Office of Affirmative Action shall be responsible for 
overall implementation of the affirmative action plan. He shall perform the 
duties outlined in subsequent portions^f this section, and such other duties as 
may be assigned* from^ time to time. by the Office of the President. The associate 
director of the Office of Affirniative^Action shall assist^n the general adminis-. 
tration and coor(Hnation of affirnjative action progranris and such other functions 
as rjiay be assigned from time to time to strengthen the University's efforts* to 
ensure eqiia-lity of opportunity for women. 

The objectives and difties of the Office of Affirmative Action will be: (1) to 
► establish^ channels of communication which will achieve' wide knowledge of 
operational programs ^throughout the University; (2) to jevaluate current pro- 
grams for broadaniiig. educational and employmient opportunities for minorities, 
women, and disadvantaged students and to determine whether the programs are 
effective and if not, to sugfgest and develop ways in which they may be improved; 
(3) to consider ''and develop new programs to strengthen the actions of the 
University in the area of human rights and relatiorjs; (4) to be responsible for^ 
the coordinatiohk planning, development, and effectiveness W the affirmative 
action program ; **(5) to collect and' maintain data oa emplo^ent and educa- 
tional practices; and ^(6) to Jbe conversant with laws and rules of governmental 
agencies pertaining to equal opportunity. 

Specific goals and^target dates for the general University Affirmative Action 
Program will be announced in a separate publication at the beginning of each 
i academic year. * 

Tjtt Office of Affirmative Action ^hall b^ staffed and assisted by personnel 
cap#!e of providing assistance to the University in areas of (1) the instructional 
staff and (2) non-academic employees. 



'5.0 Officeof Academic Affairs 

The provost is the executive head of the Office of Academic Affairs and is t\Hh. 
chief academic officer of the University. The provost is responsible directly to the 
president for all matters relating to the academic program, including instruction 
research, and faculty affairs. The provost is also'^responsible for: the direction of 
research and sponsored programs, and the administrative coorcjination of The 
Ohio State University Research Foundation;, the coordination of minorfty pro-^ 
grams; with the vice president for educational services, the development of the 
University Libraries and other learning resources; with the vice president for 
regional^campuses, the development of the four regional^mpuses. 

Thes^incip^l administrative officials of the Office of Academic A'feirs are the 
associate provost fflr^f acuities, the associate provost for, instruction, the vice pro- 
vost for arts ana sciences, the vice provost for minority^ affairs, the vice pro- 
vost for research and dean of .the Graduate School, and the director of the In-r 
struction and Research Computer Center. 
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5.1 Council on Academic ^Vffnirs. . . 

The Council on Academic Affairs consists of twelve members. Nine are from 
the faculty: five are nominated by the- faculty membership of th^ University. 
Senat3 and two must bcnsenate members; four members of the University faculty 
are appointed by the president. Faculty serve three-year ' terms and ai-e not 
eligible for appoin4:ment^or election for one y-ear after such service. F6ur students 
(two undergraduate, one prraduate, and one professional)^ are appointed with the 
advice and c6nsent of their respective representative Hodies. One of the under- 
fn*aduate students must be a member of the University Senate. Each student 
member is appointed for a one-year term and is eligible for reappointment. The 
provost or his designee is chairman of the council, voting only in case of a tie. 

The Council on Academic Affairs ft responsible for making recommendations 
through appropriate University channels concerning the educational and academic 
policies of the University and is specifically charged withVeviewing the academic 
organization Crf the UiViversity at 'regular, intei:vals. ^ — 

5.2 Council on Admissions and Registrations 

The Council on Admissions and^ Registrations has. nine faculty; five student and 
three administrative members; the provost or his designee serves as chairman. 
The council is responsible' for rtfcommending, through appropriate University 
channels, administrative policies governing admissions, registrations, and student ^ 
scheduling. 

5.3 The Graduate School 

Thv Graduate Sehopl consists of those memb,§rs of the University faculty who 
are approved to give graduate instruction, to advise 'students for the master's 
degree, to serve as members of doctoral examination committees, or to advise 
students for the doctoral degree. The president, the provost, the deans of the 
colleges, and the director of libraries are ex officio members. Policies relating^ 
to graduate instruction and programs are the responsibility of the Graduate 
Council. Policies relating to scholarly, research are the responsibility of the Re- 
search Committee of the Graduate Council. The chi^f administrative officer is the 
vice provost fbr research and dean of the Graduate School (See Rules, 13.0103, 
13.0303, ^7.00). - . ' 

5.3.1 The Graduate Council. The Graduate Council is composed of the vice 
provost for research and dean of the Graduate School, who serves as chairman, 
41) elected members of the graduate* faculty, 12 representatives of the Council of 
Graduate Students, and alternates for faculty and student members. As the 
princnpal legislative body pf the Graduate School, the Graduate Council has 
general power to initiate and act upon any question affecting the policies of the 
Graduate School; to review and act on any recommendation of the Curriculum 
Committee, the E.xecutive Committee, the Policy.and Standards Committee or the 
Research Committee (See Rules, 27.07, and 27.09). 

5.4 College of Administrative Science ^ * ' 

Schools of Public Administration, and Social Work; Academic Jfa^lties of Ac- 
counting, Finance, Labor and Human Resources,^ Managem^ science, and 
Marketing. , . ^ 

5.5 College of Agriculture and Home Economics 

School of Home Economics— Departments bf Family Relations and Humstn 
Development, Home Economics .Education, Home Management and Housing, 
Human Nutrition and Food Management, and Textiles and Clothing — and School 
of Natural Resources; Departments or Agricultural Economics and Rural Soci- 
ology, Agricultural Education, Agricultural Engineering,^ Agronomy, Animal 
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Science, Dairy Science, Fpod Science and Nutrition, Horticulture, Plant Path- 
ology, and Poultry Science; Agricultural Technical Institute. 

5.6 Colleges of the Arts anH Sciences / 

The Colleges of the Arts and Sciences— The Arts, Biological Sciences, Humani- 
ties, Mathematics an3 Physical Sciences, and Social and Behavioral Sciences — 
constitute a confederation to provide both college autonomy and coordination of 
curricula and interdisciplinary programs. The faculty of each of the five colleges 
harf responsibility for instruction in the disciplines represented and responsibility 
for tagged degree programs. The faculty of the five colleges, acting collectively 
has responsibility for the untagged B.A. and B.S. degrees and for interdisciplinary 
.programs within the arts and sciences (See Rules 13.0105, 13.0303, 26.00). 

, 5.6.1 College of The Arts. School of Music; Dep.artments of Art Education^ 
Dance, Industrial Design, anff Theatre; Divisions of Art and iffstgry of Art. 

5:6.2 College of th^e Biological Sciences. Departmients of Biochemistry,, Bio- 
physics,^ Botany, Entomology^ Genetics, Microbiology,, and Zoology. 

5.6.3 College of the Humanities. Departments of Black Studies, Class^M, East 
Asian Languages and Literatures, English, German, History, Linguistics, Philos- 
ophy, Romance Languages and Literature, Slavic Languages and Literatures; Di- 
visions of Comparative Literature and LaTiu^ages, and Hebrew Language and 
Literature; Cerjter for Medieval and Renaissance Studies. ^ 

5.6.4 College of Mathematics and Physical Sciences. Departments of As- 
tronomy, Cl\emistry, Geodetic Science, Geology and Mineralogy, Mathematics, 
Physics, and Statistics. 

5.6:5 College of Social and Behavioral fences. School of Journalism; De- 
partments of Anthropology, Commur^ication, Economics, Geography, Political Sci- 
, ence. Psychology, and Sociology; Center for IJndergraduate International Studies. 

5.7 College of Dentistry 

Division of Dental Hygieiie ' ^ 

5!8 College of Education 

School of Health, Physical Education and Recreation; Academic Faculties of 
Curriculum and Foundations, Early and Middle ChUdhood Education, Educational 
Development, Exceptional Children, Humanities Education, Industrial Technology, 
Science.Mathematics Education, Special Serviqps, and Voc(\tional-Technical Edu- 
cation. ^ , 

5.9 College of Engineering 

f School of Architecture— Departments of Architecture, City ^nd Regional Plan- 
ning, and Landscape Architecture; Departments of Aeronautical and Astronauti- 
cal Engineering, Aviatipn, Ceramic Engineering, Chemical Engineering, Civil 
Elngineering, Computer and Information Science, Electrical Engineering, Engi- 
neering Graphics, Engineering Mechanics, Industrial and Systems Engineering, 
Mechanical Engineering, Metallurgical Engineering, Photography and Cinema, 
and Weldijlg Engineering. 

5.10 College of Law 

5.11 College of Medicine 

Schools of Allied Medical Professions, and Nursing; Departments of Anatomy, 
Anesthesiology, Family Medicine, Medical Microbiology, Medicine, Obstetrics and 
Gynecology, Ophthalmology, Otolaryngology, Pathology, Pediatrics, Pharmacol- 



ogy, Physical Medicine, Physiological Chemistry, Physiology, Preventive Medicine,. 
Psychiatry, Radiology, and^Surgery. 

5.12 College of Optometry ^ . 

} 

5.13 College of Pharmacy 

Divisions of Administrative and Social Sciences, Clinical Pharmacy and Pro- 
^fessidtial Practice, Medicinal Chemistry, Pharmaceutics and Pharmaceutical Chem- 
istry, Pharmacognosy and Natural Products Chemistry, and Pharmacology.. ' 

5.14 College of Veterinary Medicine 

Departments of Veterinary Anatomy, Veterinary Clinical Sciences, Veterinary 
Pathobiology, Veterinary Physiology and Pharmacolegy, and Veterinary Preven- 
tive Medicine. . > 

5.15 University College 

University College is the initial college of enrollment for all freshmen entering 
the University, except students entering the Agricultural Technical Institute. 
University College thrDUgl\ its advisement program*" will assist students in plan- 
niiVg academic programs, in understanding the nature of scholarly collegiate^n- 
deaWc^nd in developing sound techniques for study. 

Entering freshmen and transfer students attend an orientation program during 
the summer preceding their first quarter. Placement tests, proficiency examina-; 
. tions, ^ourse scheduling, apd a* general introduction to the University occur 
at thisl time. Additional information may be obtained from the Orientation. 
Office, 124 West Ball (Telephone: 422-4161). 



6.0 Vice Pf esident for Business and Administration 

The vice president for business and administration is ^he executive head of 
the Office of Business and Administration. The major area of responsibility> and 
authority of the vice president for business and ^administration is that of 
administrafeTJlff of University operations. The vice president for business and 
administration is respohsible for; the conduct^and evaluation of all business and 
administrative activities and procedures, including management improvement 
programs; computer coordination; coordination of food service; and^administriition 
of the Offices of tbe Treasurer of the University, Physical Facilities, Business 
"Management, Registration Servicps, Public Safety, University Systems, and 
Contracts Administration; and as a deputy of the president is responsible for. 
the coordination of all matters administratively assigned to t hie other vice presi- 
dents which relate to the business and administrative^ areas of t^e University.* 

The principal administfktive officials of the Office of Business and Administra- 
tion include trelfcjurer of the University, the 'associate vice president for 
physical facilities, the assistant vice president for administration, the assistant 
vice president for business management, the assistant vice president for regis- 
tration service, the director of University systems, and the contracts officer. 

6.1 Commission on TrafDc and Parking . | • ' 

The Commission on Traffic and Parking has been* established as an advisory 
body to recommend to the president through appropriate administrative channels 
ways and means for improving traffic anc) parking conditions and the adminis- 
rijil-ation and enforcement of traffic and parking reguliitions. Membership on the 
Commission shall consist of University officers and representatives a^ shall be 
determined and appointed by the president. The president shall also appoint the 
Commission chairman. 
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' 6.2 The Traffic and ParkinR Board of Appeals ^ 

A Board of Appeals has been created to hold hearings on appeal of the traffic 
and parkingg^egrulations, rule on procedures of the Division of Traffic and Park- 
ing, or appeals by faculty, ataflf members, or employees who have been served a 
notice of violation of the traffic arid parki^^ regulations. Membership on the 
Board shall be determined and appointed rlj^r the president. The president shall 
also appoint the chairman of the Board of Appeals. 



' 7.0 Secretary of the Board of Trustees 

The secretary of the Board of Trustees is custodian of and responsible for 
the official records of the Board. The major* area of responsibility and authority 
of the secretary of the Board of Trustees is that of maintaining the records of the 
Board. The secretary of the Board is responsible for; signing, executing, and 
delivering in the name of the University all deeds, mortgages, bonds, contracts, 
and other instruments authorized by the Board; keeping? the minutes of all meet- 
ings of the Board and of the committees of the Board; and seeing that aW notices 
are duly given, iii* -accordance with provisions of the Bylaws of the Board of 
Trustees. 



8.0 Vice President for Student Servicfes ^ 

The vice president for student services is the e'^ecutive head o¥^he Office 
of Student Services. The major area of rc^onsibility and authority of the vice 
president for student services is that^of student services at the University. The 
vice president for student services is responsible fori the promulgation of rules 
governing student conduct both pn and off campus; the coordination of student 
extracurricular activities including all student (or stadent-connected) organiza- 
tions; the admini3tration of all resident and dining hall facilities; nonacademic 
student discipline; and the administration of student health service; Ohio Unions 
facilities and programs; student athletic programs including intercollegiate 
athletics, recreation and ijO^amural programs; counseling; student financial aids 
and scholarships; and off-campus student housing. 

The principal administrative officials of the Office of Student Services are 
the director of the counseling center, the director of student health servi^, 
the director of Ohio Unions, the director of student financial aids, the director 
of athletics, the assistant vice president for residence and dining hall facilities, 
and the ,Qssista»t vice president for international programs. 

8.1 Council on Student Affairs , 

The ^uncil on Student Affairs is the principal student-faculty-administration 
liaispn body* air the University. It is chaired by the vice president for student 
affairs* and is empowered to recommend legislation affecting student life and 
activities to the University Senate. The council may also recommend changes 
in the Code of Strident Rights ayid Responsibilities, and responsible for regis- 
^tering all student organizations and providing funds for their op^ratiorra and 
programs. Seven students, six faculty, and two administrators make up the 
membership of the Council (See: Rules, 29.2709). 



9.0 Vice President for Public Affairs 

The vice president for public affif^^sis the executive head of^he Office of 
Public Affairs. The major area of responsiHTftjuand authority of the vice president 
for public affairs is for the administration of all aspects of University public 
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affairs including: the design, munoi^ement and C5)oi:^ination of interhal and 
external public relations, including University publications; the managehient of 
University-wida special events; the promotion of constructive University- 
community relations; the coordination of relations with federal, state and private/ 
agencies, and the management of alumni records and information services. 

TJie principal administratfve officials of the~^ffice of Public Affairs are the~ 
director -of communications, the director of University publications, the co- 
ordinator of ^special events, the director of reports and special projects, and 
the director of alunripi information services. 

- \ 

10.0 Vicg President for Educational Services 

The vice president for eductrtional services is the executive head of the 
Office of Educational Services. The major area of responsibility and authority^ 
of the vice president fof educational services is that of the educational services 
of the University. The vice president for educational services is responsible for: 
the development and administration of policies and operating procedures for 
continuing ^education programs; University Libraries, the Telecommunications 
Center/ and other learning resources; the development of instructional programs 
of the Departments of Air Force Aerospace Studies, Military Science, and Naval 
Science; the Uni verity Archives; and ^ilm and PhotograpRy. 
. The principal administrative officials of the Office of Eihicational Services 
are the assistant vi(^ president for continuing education; the director of 
the Teaching Aids Laboratory; the director of the Listening Center; the director 
of the Depiirtment of Film and Photography; the director of University Libraries; 
the Director of University Archives; the chairman of the Department of Military 
Science; the chairman of the Department of Air Force Aerospace Studies; the 
ch|/iirman of the Department of Naval Science; and the director of the Telecom- 
munications Center. 

■ . . - / 

^ 11 .0 Vice President for Medical Affairs 

The vice president for medical affairs is the executive head of the Office 
of Medical Affairs. The major are£\ of responsibility and the authority of the 
vice president for modical affairs is that of, medical affairs at the University. 
Without limiting the generality of the foregoing, the vice president for medical 
affairs is responsible and has the requisite authority for: the administration of 
the College of Medicine, * the University Hospitals, the Center for Continuing 
Medical Education, and the medical library; the development of comprehensive 
master plan for the medical center in cooperation with the University's Office 
^)f Campus Planning; the development of and overall supervisory authority for 
various regional medical program.s; th€^ development of agreements and coopera-. 
tive arrangements with various regional khd governmental hospital facilities; 
and the administration of the College of Medicine and the Schools of Allied 
Medical' Profession.s and Nursing through the dean of medijcine. 

The principal administrative officials of the Office of Medical Affairs are the 
dean of medicine, the director of University Hospitals, the administrator of 
University Hospitals, the director of medical center planning, the director 
of the medical libraVy, the director of the regional medical pfograms, and 
such otKer associates t^s may be authorized from time to time. 



12.0 Vice President for Regional Canipuses 

^ident ^r 
of Regional Campuae.HkiTi 



The vice president fj&r regional campuses is the executive head of the Office 
ional Campuae.«4irhe major area of responsibility' and authority of the 
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vice president for regional cnmpuseH is that of the general administration of 
the regicinal campuHos of the University. The vice president for regional cam- 
puses together with the appropriate coordinating deputy, is responsible for: the 
development and administration of policies and operating procedure.*? for each 
of the regional campuses of the University; the coordinaUon of the academic 
programs offered through these units- by the administrative officials of the 
colleges of the University; and the coordination of nonacademic matters with 
the principal administrative officials who have University-wide responsibility 4 
for such matters. 
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V. UNIVERSITY SERVICES AND FACILITIES 
1 .0 University Bookstores 

Tho Uni-versity Bookstores (Derby Bookstore, 140 North Oval Drive, Medical 
Bookstore, 1034 Neil ^vonue, ahd Drake Union Bookstore, 1849 Cannon Drive) 
provide charge privileges to full-time faculty. All charges must be paid within 
30 days of the billing date. Faculty who wish to establish a charge account 
should: 

(a) Obtain a faculty ID card. It is designed so that it cdn be used as a credit 
^card. ** 

(^) Procure a charge application form. It may be picked up at the spectal 
» ^ service desk, Derby HiTll, or it will be sent on request "through campus 
mail. . 

Faculty wives or children may charge to a ^faculty members accoun,t with 
proper identification. ^ 

A five percent discount on books is available to all faculty/staff, and students 
presenting a valid University ID card. , v 

Tho Bookstores do not furnish desk copies of texts but.wtll assist faculty by 
supplying an up-to-date directory of publishers aTid desk copy request forms to 
be sent-to the publisher. ' - * . i 

2.0 Drives and Canvassing 

Canvassing or solicitations for funds, sales, or subscriptions are prohibited 
on the University campus or in University buildings unless written permission lias 
first been granted by the Scheduling Office. The saltj of merchandise of any kind," 
publications, or services upon University property other than those by the regu- 
larly authorized store, restaurants, departments, or divisions of the University 
is also prohibited except uporf -written permission of the Scheduling Office. 
Persons violating this regulation are subject, upon 4),roper notice, to eviction 
from the University property or arrest 

« 

3.0 University Facilities and Space Assignment 

Understandably, University facilities are bettor in some areas 
just as they are at other majqr, comprehensive institutions. 

It is the intent of tho University to move as tjuickly as available fu^wbporrnit 
toward providing individual offices for all permanent faculty members/Si^fico 
size is determined solely by the nature of the activities and the character an4^ 
amount of equipment to be housed in the office. Thus an office used also as a 
studio or a laboratory would be larger than one used only for desk work and 
interviews. ^ 

Office, laboratpry, or other space (either within a building or outside) required 
by faculty members should be sought through the departmental chairman who 
Will, if necessary, obtain the assistance of the Division of Campus Planning and 
Space Utilization. 

No staff member, department, or campus agency may permanently occupy and 
use space except upon assignment by the Division of Campus Planning and Space 
Utilization. When apace is no longer needed and can be released, the Division of 
Campus Planning *and Space Utilization should be notified so that the space may 
be made available to others. / 

3.1 Reserving Facilities for Activities 

According to Faculty Rules no meeting shall be scheduled in. or announced for 
any University facility unless permission to use the facility has beeiy obtained in- 
advance from tho Scheduling Office. 
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^ A faculty member wishing to reserve space for a meeting or activity, should 
submit a request to the SchedulinjT Office according to departmental* f>rocedure8. 
A student organization should submit a^ request to the Of fice for Student Pro- 
grams and Development, - ^ ' J ' 

The Scheduling Office has been assigned the coordination functiop for all 
activity scheduling. Specifically this, includes scheduling the use of facilities, 
coordinating supportive sehvices, assessing facility charges if appropriate, ap- 
proving sales and solicitation, and approving use of facilities by non-University 
groups. ^ ^ 

• ■ ■ . 

* 4.0 Duplicating 

Faculty members normally arrange for duplicating services through their 
departmental offices. For large quantities and special services, the University 
operates a Jiiplicating and copy center service. Requests for multilithing or copy- 
ing should be made on Form lOOW and submitted to the Copy .Center, Room 
11, Lord Hall. Copy should be prepared and Cjdited in advance. Inquiries may be 
directed to the supervisor of (duplicating services. Short-run copy center service 
is also o^vailable at various locations on campus. See. listing of locations under 
Copy Centers. , ^ 

4.1 Copy Centers 

Short-nm copying and duplicating service is available at various locations. 
Requests for copying should be made on Form lOOW with copy prepared and 
edited in advance. Locations available for this service are listed in the current 
Qhio State University Faculty and^ Staff - Directory. 

For long-run duplicating and 'printing service, see listing in the Directory 
under Printing Facility. « 

4.2 Printing Facility 

Located at 2500 Kenny Road^ the Printing Facility, operated as a part of the 
Office for Busiiiess Management, handles many of the printing requirements for 
the University. The plant includes equipment for typesetting and letterpress and 
offset work and a bindery section. Requirements for printing should be on Form 
lOOW or Form 1303 and submitted in duplicate. OfT-campus printing is not per- 
mitted without prior approval of the manager of purchases, and no overtures 
should bo made to any commercial printers except through the^ Purchasing De- 
partment. The student i^ewspnper, the Lartterji, also is printed in the Printing 
Facility. " . . 

4.3 Microfilming Department 

Microfilming services are available at Room 20, Lord Hall. Documents can be 
. filmed on rolls, or inserted in aperture cards or microfilm jackets for storage <rf 
records. A printer is available to provide a paper copy of existing microfilm 
records. For detail."? call the supervisor of microfilm services. 

5.0 Motor Pool > ' 

The University maintains a limited number of bUses. automobiles, station 
wagons, carryalls, and pickup trucks In n motor pool at the University Garage, 
These vehicles are available on a mileage-rental basis to all departments for use 
by tteir staJF while on authorized University business. The designated driver 
must /be a responsible employee of the University and be licensed by the Ohio 
Bureau of M-otor Vehicles to operate the type of vehicle he is to use. University • 
bus drivers are assigned to drive all buses scheduled from the motor pool. 

To reserve a motor pool vehicle, call the garage (422-6122) to determine 
whether a vehicle is available on the dates of the proposed trip. Tentative reserva- 
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tions are made and the vehicle will be ready at the Garajje on the date requested. 

To sc'hedule University bus equipment for larger jjroups, "call the Division of 
Transportation f422-()122) to determine availabili^ of- the ,eqijipment at the 
time and date required. Tentative reservations are made and the bus, with driver, 
will be at the desif^nated departure point at the time requested. ^ 

Faculty members normqJly arran^je for motor pool, services through depart- 
mental offices.To release eqOipMent reserved, Travel Request and Trip Authori- 
zation Form BF10003, carrying the appropriate authorization for the trip, mpat 
be prepared and processed through the Travel Office, 741 A Lincoln Tower, and 
• presented to the Division of Transportotion, Room 102^ Central Service Building, 
2009 Millikin Road, prior to departure. ^ ' ^ ^ 

6.0 Air Transportation 

Ajr- tranHportation service is available at Don Scott Field to faculty mem- 
bers who are traveling on University business. The DC-3 (24-passenger), and 
Piper Aztec (B-passenger) twin-engine aircraft are used. Rates are moderate. 
Usually a great saving in time is possible since departure times are set according 
to your timetable. FlighU can be scheduled every day of the year, day or night. 
To schedulejLbia-BfiXvicc^ call 422-1313 as far in advance as possible to reserve 
the aircraft. All trips must be for official business and approved in accordance, 
with regular travel procedures. 

6.1 Aircraft Rental ^ 
^ , Modern two- and four-seat aircraft are available for rental at reasonable rates 

to faculty and staff members who are pilots. Several faculty members now regu- 
larly rent University aircraft to maintain their flying proficiency and to reduce 
travel time on business or pleasure trips. Call the Department of Aviation 
(422-1400) for information*on aircraft available, rental policies, and procedures. 

♦ 7.0 Traffic and Parkirtg * 

* * 

All parking on the campus is Regulated. Parking privileges and regulation^ 
are detailed in a pamphlet available from the traffic department, 1800 Cannon 
Drive. In order to use campus parking spaces, new faculty und staff must register 
Ihetr motor vehicles and purchase a parkirig permit at this oflflce as soon as pos- 
sible after employment. 

8.0 Photography and Cinema 

Services of the t3u?part^ment of Photography and Cinema available to faculty 
and staff include still and motion pictures, photographic displays, and cooperative 
research with other University departments and areas. Still picture facilities* 
include the production of 2x2 slides. 35mm ftlmstrips, muitiple-tmage sound slide 
presentations, studio portraiture, negatives, prints and enlargements, photo- 
micrographs, Xerox copies up to 9x14 image, high-speed photography, and other 
f special processes. S 

Complete professional. 16*mm motion picture promotion 8ervicen||iclude script 
research and writing, direction, photography, processing, sound rtiRrding, music 
Scoring, and ^'editing. Facilities are also ifvailable for the production of photo- 
miprographic, high-speed, time-lapse, anijhiatio^n, and other specialized motion 
picture forms. r--^^ 

Members of th^ department are available for individual consultation with 
faculty, stafi", andrstudent« in the solution of special photograpl\ic problems, and 
for interdepartmental instruction, research, and services projects. Charges for 
photographic services are made according to the natuVe of the job. *^ 
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9.0 ' Communications and Public Relations 

9.1 Public Relations Office . ^ 

The director x)f public relations, working under the Vice President for Public 
A^airsjf coordinatea a number of communication and public service efforts. The 
director's major areas of responsibiiity include news services, university publi- 
cations, special events, internal communications, and reports. 

News services develops and disseminates information about University pro- 
fframa, people, policies, and news events and keeps inflow? contact with com- 
munications media. One principal objective of ^this work is to infonrt various 
publics about the University's performance and its unique role of serving society. 
The Athletic PublicUy Office and Agricultural Extension Information Office are 
separate organizations. ' . ^ 

Writer-editors working^nder'^the director of news services may asaist faculty 
in publicizing programsnhrough preparation of feature and news articles, fact 
sheets, photographs, public service announcement^, and audio tgpe recordings. 
Activities^ publicized may include research^ publications, speak^, student lifp, 
new courses, etc. ,^ , . 

News services maintainH a file of faculty biographies an/i port;-ait9 (if avail- 
able), which are mailed on requeHt' to publicatioh3. program chairmen, and others 
(call 41^.27M). 

Copies of news releases and special reports mayN?e obtained at Room 108, 
Administration Building. Faculty and staff are urged ^o channel' their public 
y communications through news services and are encouraged to seek its- services. 

University Publications produces the University Bulletin seWes for the Office 
of Academic Affairs. In addition, the office prepares the Fatuity and Staff 
Directory, the president's annual report, the Visitors' Guide, campi^-^naps, and 
special publicationH for the Ofilce of the President. The directory is sola^l5n:^gh 
General Stores. Other items are usually available from University publication^. 

Faculty members can obtain editorial and design services (including planning 
• writing, editing, design, cost estimates, placement with a printer, and production 
follow-through) for a variety of publications by calling 422-4272. 

Special events works with the Office of the/President to plan four commence- 
ment ceremonies each year. In addition, special events plans the welcome program 
for new staff, the faculty and* staff recognition dinner, pregame luncheons during 
football season, and a variety of official ceremonies. 

Through the office, faculty can obtain newcomers information packets which 
contain the Faculty Handbook, an Ohio map, an apartment guidebook, a^nd other 
materials oU assistance to prospective and new faculty. To obtain packets, call 
422-0051. 

The coordinator of internal communications prepares the weekly On Campus 
aijd monthly Campus Calendar (see descriptions and. deadlines below) aVid man- 
ages the University Facts telephone information service. By" calling University 
FactM. persons can check out campus rumors; request information about campu* 
issues and daily events; learn about routine procedures; and receive assistance 
in handling emergencies. The service is available by calling 422-2912 .between 
8" a.m. and 5 *^p.m. Monday through Friday. 

Another telephone service, the Campus Report, provides a tape recording on 
day-to-day campus events, deadlines, and news 24 hours a day. To hear the 
Campus Report, call 422-3455. 

Report fileS in the Office of Public Relations are available to faculty and staff 
who need general information about Ohio State and its programs (for example, 
enrollment figures, size of campus, descriptions of programs, "etc.). Gall 422-04 J 3 
In addition to coordinating the five units above, the Office of Public Relations 
^ provides guided campus tours for individuals and groups; taped announcements 
I for teroyision and f-adio; a semiweekly news digest of information about Ohio 
higher uducatioli and government; procurement of faculty speakers for com- 
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munity' groupji; and a Variety of community relations and special projects for 
the Office of the President FacuRy and staff who. desire ^siSistance in solving 
their public relations ^ problems may^seek/the directc/r's assistance by calling 
422-3010. 4iv ' 

PubHc relations assistance is also available' in many of Ohio Stag's 16 colleges 
through an a^i^nV dean or an informatipn staif member appoinj|:Q4 dean. 
'> * ^ ^ ' . * ' /• 

9.2 Telecommunications Center ^ 

The Telecommunications Center, eatabHshed 4n 1961 as a division of the Office 
of Educational Services, is the Uhiversity's coordinating agency for the pro- 
duction^ recording, distribution, and dev.elopment of television and radio instruc- 
tional materials and.systemt^ The Center's functions may be brolcen down into 
seven major categories of activity. 

WOSU-AM (830 kc)— Established , in/ 1927 and now affiliated with National 
PubHc'* Radio (NPR) this station provides an important off -campus service by 
offcfring news commentary, agricultural information, digcussiohs, lectures, and 
^special service programs tor sychools. 

WOSU-FM (89.7) — Here, primary emphasis is on classical music, cultural 
affairs, and flno arts. WOSU-FM also is the key station in several intrastate- 
and interstate continuing education networks (medicine, education, nursing, 
engineering) which originate on the OSU campus. For example, the FM Medical 
Network involves more than 60 hospitals in* some 40 Ohio and We§t Virginia 
cities. ' 

.WOSU-TV (channel 34)— In cooperation with the Central Ohio Educational 
Television Foundation, Inc., WOSU-TV provides a comprehensive ,in school 
instructio^nal pro^amming service during the daytime hours. 

WOSU-TV also serves as a vital publi<i television .station during evening 
hours, extending University resources to the commuhity and offering a variety 
of programming in the public affairs, informational, and cultural fields. 
WOSU-TV maintains network affiliation with the Public Broadcasting Service 
,(PBS), the Central Educational Television Network (CEN), and the state 
educational television network, Ohio Educational Broadcasting (OEB). All 
three broadcast statipns (WOSU-AM, FM, TV) 'provide employment experi- 
ences for advanced communications and journalism students. The station has 
recently installed color equipment in its studios at the Center for Tomorrow. 

Office of Instructional Radio-Television — Approximately 28,000 student courst} 
enrollments are seryed annually by a six channel closed circuit television sys- 
tem administered -by^ the Office of Instructional "Jladio-Telcvision. V«rious de- 
partments use this system as well as audio recordings and concept firms for 
instruction including courses in mathematics, the biological sciences, physical 
education, and home economics. Speech, journalism, and education regularly 
use the facilities fpr student laboratory experience. 

Media Design and Consultation — Telecommunication's consultant, development, 
and support activities are multimedia oriented, supported by all units of the 
organization, and relate to the learning resources function within the Office of 
Educational Services. Telecom has provided consultative and technical assist- 
ance for individual CCTV systems on campus including ttioSe in chemistry, 
medicine, dentistry, and education, and in the design of lecture rooms, labora- 
tories, and auditoria where audio-video services are involved. 

Institute for Education by Radio-Television— This activity represents the pre- 
mier evaluation of educational and public service broadcast programming in 
North America. Annually, some 600 entries are judged foi' excellence in a num- 




bcr of program categories; with (^ach winner receiving a coveted Ohio State 
award. ' - - 

Educational Br)>ad^afiting Review — This is the official publication of the Na- 
tional Association of Educational Broadc^stern nnd is. edited and published 
bimoijthly at the center. Directed towa^^ the professional and scholar in edu- 
cational communicalions, EBR deals with n wide range of policy issue^; operu^ 
tions,^ahd technical problem;^ " ' ' . ' 

PublicatTonfl of Intf rest to Faculty 

Publications available for faculty information include the follov\Hng: • * 
StatuteH Applyitiff^to the UtiiveVsity, Bylaws of the Board of Trustees, Rules 
of the V nivevrsity Facnlty-^Qopics of tbis publfcation are available from thci 
seche^tary of thc<^facu1ty, 308 Administration Building, telephone 422^5881. 
Between major revisions, new or revised settions are printed as inserts and 
are, kept on file in departmental, college, and administrative offices. 

Serviced and Activitiea for You (SAY) — Compiled and published annually ''by 
the Office of Student Services, Services and Activities for Yon is designed as' a 
student handbook of detailed information on Universil^organizations and iic 
tivities. It includes a checklist of where to ffhd information about the ,Uni- 
versity. Copies are available in Room 460 of the Ohio^Union, and at thc^' 
Union Communi(iiLlions Ceitter. 



The Code of StudeM^Rights and Responfiibilities — The Code of Student Rights 
and ResponsibilitieK outlines basic rights and responsibilities of Ohio State 
Htudcnts. It was developed by the Council on Student Affairs. The cod^ is 
revised yearly and" a booklet will be published and available to ^udents each 
Fall Quarter. Faculty and ntudents may obtaj^n copies from college offices or 
from the Office of Student Programs and Development on tWe fourth floor 
of the Ohio Union (Telephone: 422-8252). . - 

The Ohio State University Monthly — The Monthly . a two-way avenue of 
communication between alumni and the University trying to chronicle the 
ongoing history of Ohio State. The magazine's editorial policy is that of the 
Ohio State University Association and does not necessarily reflect the viewpoint 
of the University administration. The Monthly is sent to dues-paying meiiribcrs 
of the alumni association, approximately one-third of the ulumni constituency. 
It is published monthly except in August. Co\nplimentary copies are sent to 
»NVch University department and are available for reading in the main library. 

President's Report — The President's annual report to the Board of Trustees, 
the Governor, and Jthe citizens of Ohio relates in pictures and narrative <he 
work*of the University in instruc^on, research, and service. It iucludes.'a fact 
file on finances, new construction, enrollment, and other profile material. jCopies 
may be obtained in the Office of Pu5)Iic Relations. 

Financial Report, Detail of Endowment FupdH — Published. annually in \ti,ic fall 
by the Office of Fipance and Trcasui;er, the Endowment Funds repoit details 
all endowment fundst* scholarship, fellowship, and special purpose fundsy;|)f the 
University. It is juailed to deans, associate deans, arrd department chairmen. 

Financial Report — Published annually in late aut^n by the Office of Finance 
and Treasurer, the Financial Report covers all University operations in a de- 
tailed format similar to corporation annual >eports. The publication is mailed 
to deans, associate deans, and department chairmen. 

Published monthly by the Office of Public Relations, the Campus Calendar 
contains a detailed lis^ng of the dates, places, and hours of events. Information 
for the calendar is collected by the Coordinator of Internal Communication. Useful 
for advance planning, the Calendai' is 'iclosed out" on ftie 16th of the month prior 
to the dates of issue. 
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9.4 Lanteri^ , , . 

The Lantern is the laboratoiV newspaper of the School of Journalism and is 
prepared by journalism studendj daily, Monday through Friday, during the regu- 
lar aeftfdehiic year and bi-we^jfly during Summer Quart^. One feature ^of special 
interest .which appears in the Lanteim is the "Rep4)rt to\he Campus," a n^onthly 
report after»each meeting of the Board of Trustees summarizing Board acUons, 
is edited and prepared, by the Office* of Public Relations. < 

The Lantern operates ind0i)endently and decisions on editorial content ar€= made , 
by student editors. ' 

9.5 JJnive rs I ty Directories 

Each autumn the Office of University Publications publishes, the Faculty and 
StCj^ Z)"irecfon/. It includes the names, addresses, and telephone numbers ^)f fac- 
^ulty and staff fnembers of the University together with listings of administrative' 
, and academic officers according to their respective divisions; .personnel of Uni- 
versity boards, councils and standing committees; and^a lifting of faculty and 
staff- members by departrrvents. The Student Directoi^^ which' is*produced by the 
' Office of Records in late autumn, contains pertinent campus and home address 
informatioTU Bdth publications may be ordered from Geaer?il. Stores, or purchased 
from the UniV^rsity^ookstore. «^ « ' 

9.6 The Ohio State University Bulletin 

THe Bulletin consists of a series of catalogues: General Information, including 
general admission procedures; books including information about the 16 colleges 
and the Graduate School; and Course Offerings.- The latter includes complete 
course t-illes listing prerequisites and descriptive information about each course 
offered by the 'University. All faculty member^ (/?«/es, 25.01) are furnished one 
^ copy of their college's catalog and one copy of Course Offerinys. The appropriate 

catalog will be sent to persons inquiring at the Admissions Office, of can be 
obtained from specific college offices. 

Master Schedule of Classes — Published each j^rter, the Master .Schedule of 
Ctesaes contains specific information about course offerings for the quarter indi- 
cated. The course number, the credit hour, call number, the day ahd hour when* 
the course, meets, the room, and t^^e instructor's name* are listed by department. 
Additional infozmation includes registration and scheduling procedures; new 
courses, changes to existing courses, and group studies infomiation ; traffic and 
parking policies; and st^^ent health service and insurance information. 

Schedule changes are' listed in the supplement to the Master Schedule of " 
Classes which is distributed on the a;fternoon prior to the first day of classes iji 
the various academic .buildings. ^ ^ 

9.7 On Campus » 

On Cumpus is published and distributed to offices weeyy by the Office of 
.Public Relations, September through June. It contains announcements of interest 
to faculty and staff, and includes a schedule of lectures and cultural events in 
* the week ahead, new appointments, faculty awards grants to individual faculty 
members, and publications by faculty and staff personnel. 

Replapin^ the bulletin during the summer is News Briefs^ a one-page supimary 
of campus news and activities. , 

* 9.8 Campus Vistors ^ . , ' 

Visitors 'are always' welcome to visit the campus. Admis§ions counselors are 
available in the Admissions Office from 8. a.m. to noon and 1 p.m. to 5 p.n!|., 
Monday through Friday. On Saturday the office is open from 8 a.m. until noon. 
Campus walking tours originate at the Admissions Office at 10 a.m. Monday 
through Saturday abd 2 p.m. Monday through Friday. 
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Guided bus tours of^the campus may be arranged in advance through the 
Office of Public Relations, 108 Administration Building. Individual visitors or 
those who have not made any arfvance arrangements are given information and 
jassistance whjch will help t\iem utilize their time on campus in the most profitable 
and enjoyable way. A Visitors' Guide describing points of campus interest a^d 
containing maps and pictures of the campus is available from this office. .The 
office requires that requests for organized tours.be made at least ^10 days in 
advance. To make arrangements/for tours or to obtain detailed information 
about this service, call 422-3010. 



lO.p University Development 

10.1 The Ohio State University Development Fund . 

A group of farsighted alumni leaders conceived the development fund In 1939 
as an agency through which private gifts from individuals and organizations 
coujd be^made to the University. In 193^, approximately 3,000 contributors gave 
$81,857 t6 Ohio State. In the 1974 year, gifts and pledges totaled $65> million 
from 33,086. individuals^ corporations, and foundations. AH private gifts are used 
for programs and projects within the University wKich are not funded through 
state appropriations. These include schojarships, student loans, fellowships, re- 
search, named professorships, endowed faculty chairs, equipment, and capital 
improvements. ' * _ 

Major Resources Group. The major resources group was organized as a 
separate division of the development fund in 1972 to give greater emphasis to 
larger gifts from individuals, 'torporations, and foundations. An important major 
resources activity has been to estaljlish a program to provide service to persons 
who wish to support the University through bequests, trusts, and life insurance. 

Annual Giving Group. The annual giving g^oup was organized as a separate 
division of the Development Fund in 1972 to work with large numbers of alumni 
and other friends of the University to upgrade the level of support. 

10.2 The Ohio State University Association 

The Ohio' State University Association Tusually called the Alumni Association) 
is the official organization of 'Ohib^ State graduates and former students. The 
association dates back to 1910, , but oth^r alumni efforts began in 1879, a 'year 
after the first class left Ohio State. v - 

Operational funds for the Association come from dues paid by more than 
50,000 members, and support a variety of efforts on behalf of the Univer^it}^^^ 
such as alumni club programs in over^ 120 areas across the state and around uie 
world; publication of The Monthly, the alumni magazine; "Update: Ohio State," 
a program^that has used student panels to bring campus views to alumni meet- 
ings; a variety of programs Avith special appeal to women; and an alumni tour 

program. \ I, • ' - / 

Officer^ and directors are elected by the membership and serve~Vithout pay. 
They travjjl at their own expense to campus twice a year for meetings mahidated 
by tKe association's constitution. Similar service is given by members of the ^ 
Alumni Myi^ory Board and Altonae Council. 
''j ' ' 

Itf.a The Alumni Information Center 

The Alumni Information Center, a division of thefJDffice of Public Affairs, 
performs the function of acquiring, storing, searching, and providing information 
to profile alumni constituencies for University agencies. 

Using modern electronic microfilm kjjd computer equipment, the Alumni Infor- 
mation Genier maintains current biographical and address information on Ohio 
State., graduates and former students throughout the world. 
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VI. THE UNIVERSITY COMMUNITY 



1.0 'Faculty Club 

The Faculty Club, located on South Oval Drive, facilitates university, college, 
and departmental exchange th rough ^the establishment and operation of a faculty 
commons for the use of its members. Faculty and staff members are eligible for 
membership and are admitted upon election by the present membership. The 
facilities Include a large dining room v/ith table service, small , private ^dining 
rooms, a cafeteria, lounge, game room, and library. The club is open from 
8:30 a.m. to 11 p.m. v/eekdays and from 11 a.m. to 4 p.m. Sundays. ^Details of 
the club's organization and operation are contained in the Constitution aiid 
HouMCf Ridjes pamphlet available at the Club. 

2.0 The Ohio Unions 

While the Ohio Unio^ and the Drake Union are operated primarily for students, 
their facilities are also available to faculty and staff. The cafeteria, tavern, and 
Terrace Dining Room of the Ohio Union, and the Buffeteria of the Drake Union, 
offer a range of dining facilities and decor. Faculty members may establish 
dtediit in the Terrace Dining Room by using their faculty identificayton cards 
as charge plates' 

Meeting room accommodations and food service are available for groups from 
12 to 1,200. Private dining facilities are available for faculty gatherings or 
nonstudent groups sponsored by a University department. Such groups are 
required to pay a nominal rental fee. ^ . ' 

* Cultural opportunities at the Ohio Union include a music lounge with selections 
of classical music played over a stereophonic speaker system. ^The Browsing 
Library provides a library of popular books and magazines as well as newspapers 
from many Ohid communities and major Eastern cities. 

The Ohio Union Art Exhibit Prograrta features three new exhibits each month, 
making the Ohio Union one of the most active art galleries in the city. The 
public ^is invited to view these displays in the main lounge and terrace lounge, 
as, well as works on exhibit in the.l5rake Union. • • 

The Craft* Shop in the lower level of the Ohio Union offers a working area 
for silk screening, wood working, ceramics, art metal work, painting, leather 
craft, ; and photography development. Under the supervision of a professional 
artist, the student graphic service can assist with design layouts, offset printing, 
or silk screening for show posters. Recreational facilities include bowling lanes, 
billiards room, table tennis, ar\d a game room for chess and cards. The Communi- 
cations Center provides information on campus events. 

The Drake Union hauses student activities, offices and meeting rooms, as well 
as a bopkstore, bowling alleys, browsing rooms, and a music room. A marina 
rents canoes and other small craft for use on the Olentangy River. Theatre 
facilities include the Thurber Theatre, with seating for 650, and the Experimental 
Theatre. 

Inquiries concerning the facilities of th^ Ohio Union should be made to the 
Main Office* (across from the Main Lounge) of the Ohio Union, 422-7924, and to 
the Drake Union Office, 422-8597. 

3.0 Fawcett Center for Tomorrow 

The I^awcett Center for Tomorrow, located at 2400 Olentangy River Road, 
is designed to provide complete facilities for a continuing education program. 
Facilities available for rental include nine conference rooms, a 500-seat assembly 
hall, 91 guest rooms and seven suites. There is also a public dining room and a 
book store. As the University's conference center, it houses more than^ 500 
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university-sponsored adult continuing education programs annually, ranging from 
noncredit courses to national conferences. Through the Divisi9n of Continuing 
Education, the University seeks to make the relcva^^t i^gaearch and teaching talents - A 
of Ohio State readily available to adults. Nonappropriated funds financed con^^ 
struction of the ten^story complex. Located on a 30 acre site oji the banks of th?®^ 
Olentangy River, the building also houses Ohio State's Telecommunications Cen- 
ter, and alumni affairs, development fund, and Alumni Information Center 
offices. ^ 

. 4.0 University Women's Club 

Open to .staff or faculty women and wives of staff or faculty who hold the 
rank of assistant professor or above, or the equivalent,' theCJniversity Women's 
Club fifxists to promote friendship among its members, to provide organized 
activities, and to further the interests of the University community. The club 
meets the first Monday of aach month, November through Moiy, with annuahdues 
payable in the fall. Activities include more than 25 interest groups, the Uni- 
s^. versity Needs Committee, and Buckeye Bargains, a thrift shop located on campus 

to raise funds for scholarships and loans.* ♦ 

r 

5.0 The Arts on Campus 

The College of The Arts as well as other Colleges and departments in the 
University present numerous programs of a cultural nature throughout the 
academic year and during the .summer rjionths. The principal areas for perform- 
ances and exhibitions are Mershon Auditorium, with a seating capacity of 3,072 
persons, Hughes Hall in the School of Music, Thurber Theatre and Stadium II 
Theatre in the Drake Unjon,,the Fine Arts Gallery in Hopkins Hall, and Hitch- 
cock Auditorium. PerforitTflrtices by guerft artists are held primarily in Mershon 
and include the Great Artists Series, the Far Horizon Film Series, the Guitar 
Series, and many special programs- such as Broadway plays and visiting dance 
companies. Other events in. Mershon include various ensembles from the School 
of Music (the University Symphony Orchestra, the University Chorus and 
Chorale, Men's and Women's 6lee Clubs, the Marching Band, the Concert Band, 
a and the Symphonic Choir); the University Dance Company; the Black Choir; 
the College of Medicine's Nite Out; French plays from the Department of Ro- 
mance Languages; and student sponsored lectures, pop concerts, and' film series. 

Sevef-al series of traditional and contemporary plays are presented yearly in 
the Thurber and Stadium II Theatres by the Department of Theatre. Faculty 
and student recitals are usually scheduled in Hughes Hall, faculty and student 
exhibitions in the Hopkins Fine Arts Gallery, and various film series in Hitch- 
cock Auditorium. 

For further information on all events of a cultural nature, call the Mershon/ 
College of The Arts box office at 422-2354. The box office is located at 30 West 
15th Avenue and is c/pen 9:00 a.m. until 6:00 p.m., Monday through Friday, and 
9:00 a.m. until noon On Saturday. 

6.0. Ohio State Ath letic Events 

The purchaser of a faculty athletic activity card is provided a reserved seat 
to all home football games. Presentation of the card also entitles the purchaser to 
nonreS^rved admission to winter and spring home events (except t)ie spring 
iatrasquad game) subject to the limits of capacity. This provision does not apply 
to basketball and hockey gam(^. Admission to championship meets and tourna- 
rfients also is not included. For basketball, the purchaser may secure a basketball 
order card and a reserved seat by making the required payments. This is pos- 
sible only on a game-to-game basis, not for season reservations, according to a 
plan which is announced in the campus newspaper in November. All basketball 
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and hockey tickets are reserved. HocktSy tickets have a reserved seat charge. , If 
the activity card is lost or destroyed, no replacement will be issued. Edch faculty 
member or employee under contract to the University is entitled to purchase an 
activity card for the individual and his, or her spouse. 

Each spring, application blatiks for activity cards are distributed to all faculty 
and staff members. Activity cards must be ordered by May 31. The Athletic Ticket 
Office is located in St. John Arena. ^ " " ^ 

7.0 University Facilities for Faculty Recreation 

University Recitation intramural Sports and Wompf's Intercollegiates Office 
sponsors a faculty and staff recrea^^ program. Much of the prog^ram is inte- 
grated into the student recreation plograms. ^ . 

Listed below are the types of activities available to faculty.. A -rnore detailed 
li^t and schedules are sent via campus mail to all faculty membiers during the 
first week 6i each quarter. ^9 

Archery Karate j ^ 

Badminton Marathon Swim " . 

Basketball ' Mountaineering 

Billiards Paddleball 

Bowling ^ Rugby ^ 

Boxing Sailing 

Canoeing Scuba 

Conditioning Skiing 

Cricket Soccer 

Cycling Softball 

Feiicing Squash 

Football Swimming > • - 

Golf Table Tennis^ 

Gymnastics v ' ' Tenuis ^ 

Handball Track and Jogging 

Ice Skating Training Rpom 

Individual Exercise Volleyball ^ 

Judo Weight Lifting 

Water Polo 

Each quarter times ar« posted outside the mezzanine equipment room office, 
and at the RecVeation Intramural Sports and Women's Intercollegi^ites Office, 
which indicate when facilities are available for use. 

For those faculty men who d4^9ire a locker on a yearly basis, we suggest the 
purchase of a privilege card. In addition to the locker, this card includes towel 
service and reservation privileges on the handball courts. The procedure followed 
in securing a privilege card is as follows: ^ ^ , * 

Secure a physical education fee card from the Office of Records, 2nd Floor 
Administration Building. Present the card and $5.00 for the annual fee, to 
the Bursar's Office, Administration Building, and receive a stamped . fee 

. card. Present the stamped fee card to the mezzanine equipment room office, 
in the Physical Education Building, for issuance of locker, towel, and privi- 
lege cards. - J 

For those faculty men ^vho do ilot desire a yearly locker, there are 10^ lockers 
located on the mezzanine floor near the Equipment Room. 

Because of the shortage of locjcer space for women in both the Physical Educa- 
tion Building and Pomerene Hall, yearly lockers ar-e not available. Lockers, 
showers, and dressing facilities for women are located near the Twelfth Avenue 
entrance to Pomerene Hall, and locker room M & N on the second floor of the 
Natatorium. 
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.!• u ""r"?"-^ """y "^^ ^P"'^'^ facilities when theic sponsor 

Wt^ nd' W I card at the University Recreation Intramural 

Sports nqd Women s Intercollegintes Office. Children should be supervised by 
their sponsor. ^ r j 

We assist faculty menibers and departments in the planning of short courses 
and conferences. For these short courses and conferences Ve endeavor to provide 
recreational opportunities comparable to those provided to full-time faculty 
when facilities are. available. Fatuity and staff may participate in all open 
recreation times, sports clubs, and summer quarter intramurals. For more infor- 
mation on these prog^rann(5 call 422-7671. 

' Tjie Ohio State University golf course, located three and onchalf miles north- 
west uf the campus, provides two complete 18-hole golf courses. One, of cham- 
pionship Jengrth, IS known as the ''Scarlet"; the other, somewhat shorter, is knowfi 
r .,.f. Y'^y' Caddies, handcarts, and electric carts are availabte. Clubhouse 
facilities include locker and shower rooms for both men and women, a resta^jrant 
pro shop and lounge. Two shelter houses, with outdoor cooking facilities, are 
available forgroup picnics. A practice range and four practice putting greens 
are availabld> Faculty with ID cards can use-golf course facilities by paying 
green fees or by obtaining an annual membership. 




ESPECIALLY FOR NEWCOMERS 
1 .0 The Ohio State University 

, the Ohio State Univeraity was founded as Ohio's land-grant college in 1870 
under the provisions of the' Morrill Land Grant and the Cannon Acts, Since be- 
* ginnipg classes on September 17, 1873 as the Ohio Agricultural and Mechanical 
College, the University has grown from a faculty of seven and. an enrollment of 
24» to over 5,548 teaching faculty, and instructional staff, and 51,500 students. 
The first student <rlass represented only seven Ohio cities. Today the student 
popuUtation comes from all 88 Ofeio counties, the 50 states, and nearly 90 foreign 
countries. 

Early in 6hio State's history, it was decided that the institution, should follow 
a "broad gauge" academic program and today a student may enroll in any of 
8,200 different courses in 250 programs of study. While the University did not 
graduate its first class, consisting of six men, until 1878, since th6t date it has 
awar,ded over 225,350 degrees. Byl896 The Ohio State University, whose Board 
of Trusteesxadopted that namq in 1878, had developed to where was feasible 
to establish seven separate colleges. Since then the number of (folleges has in- 
creased to 16, including 6 professional colleges. The Graduate School, which was 
established in 1912, now offers master's degree in 104 areas and the doctorate 
in 91. 

^ In 1899 William Oxley Thompson 'was^ elected an the fifth President of the Uni- 
versity. He held that office fdr 27 years during which the University experienced 
a period of steady, well-balanc^jd growth that was interrupted only by Worl 
War I. When Dr. Thompson took office the enrollment stood at, 1;150. By 191 
• it had reached 11,500. Dr. Thompson's prestige in the field of higher educatic., 
greatly enhanced Ohio State's .reputation and his ad m in bt ration was marked 
not only by longevity but aiso by tremendous accomplisJiSent, 

During the Depression, The Ohio State University, like otheV colleges in the 
United States, suffered extensively. Many programs were dropped or cut back 
severely, bu^gc^^s plummeted, enrollments were dowti, (ind ^e faculty was re- 
quired to take salary cuts on three differenj; occasions. / 

The University was just coming out or the Depression when World War II 
began. Overnight the campus was changed into a massive military training 
ground. Enlistments and the draft caUHed a 10^ percent reduction in enrollments 
and by 1943 there were fewer than 4,700 male students on campus. Those that re- 
mained were enrolled in.either the Army's AStP or STAR programs, the Navy's 
Recognition School or V program, or one of sei^er^l other military training units 
on the campus. For three years the University's chief mission was to support 
the American war effort. 

Following the end of the war, TRe Ohio StatQ University began an expansion 
program unheralded in its history. Taking advantage of various GI Bills, tret- 
^rans swelled the campus until enrollments reached ^ peak of over 22,000 in 
1946-47. Despite some pribr planning, the University was not fully prepared, 
and a number of makeshift prograhis and facilities had to be used in or^er 
to meet the emergency. Under the guidance of President ^evis, the makeshift 
structures gave way to a well planned construction program and in the next 10 
years 43 new buildings ^orth over $61 million were built. 

When Novice G. Fawcelt was inaugurated in 1956 as the eighth president 
of The Ohio State University, American higher education was verging on its 
"Golden Decade." With ever increasing enrollments and sources of support, the 
University continued to expand. During the 16 years of Dr. Fav^rcett's tenure, 
106 new buildings worth nearly $260 million were constructed within a compre- 
hensive campus master plan which included a massive dormitory system to meet 
the housing needs of the students. Other accomplishments of the Fawcett years 
included the establishment of a regional campus system, the creation of mamerous 
new academic programs and degrees, an increase in sponsored research from 
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$3,640,000 in 1956 to $24,000,000 in 1972. and a modernization of both the academic 
.and the administrative structure of the University. 

^ Harold L. Enarson took office as the ninth president of The Ohio State Uni- 
versity in September of 1972. Today, the University encompasses 3,385 (Colum- 
bus) acres of land, both owned and leased. Included are the 1.661 acres on the 
cast and west campuses. 295 acres in two 18-hole %o\f courses, and 1.364 acres at 
Don Scott Field. The Don Scott Field area contains a 280-acre airport and 1.378 
acres of experimental and demonstration farms and research areas. The educa- 
tional plant, which includes more than 345 permanent buildinj^s. is valued at 
approximately $700 million. 

The University operates on four quarters of approximately equal length during 
the year, with Summer Quarter divided into two terms. Total enrollment during 
the Autumn Quarter, 1974, was 53,514. with men numbering 31,662 and women 
21,852., Enrollment was 49.280 at Columbus and 4,234 at ofT campus centers 
(Lima, 978; Mansfield, 1.046; Marion. 697; Newark, 813; Dayton Graduate 
Center, 248; Wooster Agricultural Technical Institute, 457). The Univ^jrsity has 
a total teaching faculty of 3,320 persons who have instructional responsibility, 
either full- or part-time. There are 2,128 additional instructional personnel. The 
ratio of full-time students to faculty is 20 to 1. 

The University is organized into 16 colleges and the Graduate School. The 
colleges are : ' 

Administrative Sci>cnce (including the School of Public Administration 

and, the School of Social Work) 
Agriculture and Home Economics (including the School of Home Economics 

and the School of Natural Resources) 
The Arts (including the School of Music) 
Biological Sciences 
Dentistry 

Education (Including the School of Health. Physical Education and Recreation) 

Engineering (including the School of Architecture) 

Humaniti^ 

Law ' • 

Mathematics and Physical Sciences 

Medicine (including thd School of Allied Medical Professions 

and the School of Nurping) 
Optometry jl^ 1^ 

Pharmacy 

Social and Behavioral Sciences (including the School of Journalism) 

University 

Veterinary Medicine 

The more than 125 instructional departmt^nts and units of the University offer 
some 8,500 courses. The Ohio State University is the only institution in Ohio 
granting degre'es in agriculture, optometry, and veterinary medicine and the only 
state-assisted institution in Ohi^^ providing programs in pharmacy and dentistry. 

The University's program of o^-eampus instruction includes regional campuses 
at Lima. Mansfield, Marion, and Newark, and the Agricultural Technical Insti- 
tute at Wooster. Off campus ce^jterjs of graduate instruction are at the Ohio 
State University Graduate Cej5tor,\ WrTi^hit>^tteraQp AFB, Dayton. 

Each year, the University frttract^ students morq than 90 foreign coun- 

tries, three United State territories, t?very state in the nation^ and each of the 88 
counties in Ohio. Graduates of accredited high schools who are residents of Ohio 
and who apply for admission^j^s freshpnen on or before established deadline dates 
are accepted for admission at the beginning of any quarter. Those applicants 
with below-average high school records are apprised of the ^possible diflflculties 
which they may encounter as students at The Ohio State University, Admission 
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of out-of-state students us freshmen is limited to those applicants who have 
demonstrated hi^fh academic promise. 

The University is selective in enrollment policies fpr all underprraduato transfer 
students and -for all students entering the Graduate, School and professional, bac- 
calaureate^ and graduate programs. 

Other general information on Ohio State University is availa from the 
Office of Public Relations (call 422-0413), James Pollard's A HiHtoty.df Ohio 
State University and the Jame^ Thurber reading room, main library. 

2.0 Columbus, Ohro 
/ 2.1 The Columbus Community 

^he Ohio State University is located two and one-half miles north of downtown 
Columbus^ the state capital and the county seat of Franklin County. Columbus is 
the second largest city in the state by population with 540.497 residents., The 
population of Franklin County is 852,900,. and the metropolitan area has an esti- 
mated population of 1.047.200. By area. Columbus is the largest city in Ohio, now 
covering 152 square miles. 

Columbus is surrounded by 13 suburban communities. , The communities and 
their 1972 populations are Bexley. 14.710; Grandview Heights. 8.333; Upper 
Arlington. 40,228; Grove City, 14.796; Gnhannn, 17.060; Grovfeport. 2.549 ; Hilliard, 
8,743; Marble Cliff. 723; Reynoldsburg, 15,427; Riverlea, 533; Urban Crest. 689; 
Westerville. 13,252; Whitehall, 25,^86; and Worthington, 16,844. 

Columbus has a widely diversified employment base. Approximately^ 23 percent 
of Franklin County's working residents are employed by the 987 manufacturing 
firms in the area. Industrial equipment, electrical appliances, shoes, automobile 
parts, telephone equipment, instruments, beer, powdered milk, and many other 
products made in Columbus are sold in national and world markets. The large 
number of state and federal employees in Columbus has a stabilizing influence on 
the economjr of the city. Retail outlets in Franklin County total more than 5,496, 
while wholesale outlets total 1,197. The city has 47- insurance companies, 20 
savings and loan associations, and 5 bant^s. 

The transportation facilities of Columbus incjude four railroads and eight air- 
lines. An extensive system of bus and taxi service provides transportation within 
^the city and suburbs. 

Communications and mass media include two daily n\3wspnpers, 15 wSilkly 
neighborhood newspapers, three commercial television stations, one educational 
television station <WOSU-TV). and 17 AM an(^M radio stations. Cable television 
is also available. 

Cplumbus has a wide seasonal range in temperature, but precipitation is uni- 
form throughout the year The average annual temperature over the past 40 
years is 52.4. Summers are quite warm and sometimes humid. Winters are mod- 
erately cold. ' 

The Columbus Metropolitan Area has 20 hospitals. The Ohio State University 
Hospital is located on the campus. 

2.2 Cultural Opportunities 

The Columbus Gallery of Fine Arts, 480 East Broad Street, was founded in 
1878.^ has collections of American and European paintings, sculpture, and 
furniture. Tours are provided for school children. The Gallery is the setting for 
a free chamber, music aeries. The Gallery is supported by memberships and en- 
dowments. Hours are noon to 5 p.m. daily including Sundays and admission is 
free. ^ 

The Ohio Historical Center, at the 17th Avenue Exit of Interstate 7 U contains 
exhibits of the growth of Ohio and its history; and customs'^of Ohio people a 
thousand years before the white man came; and^irds and animals of Ohio. The 
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muflcum irfcludes a librrfry and is open from 9 a.m. to 5 p.m. Monday through - 
Saturday, and 1 to 5 p.m. Sunday and holidays. • 

The 90-member Columbus Symphony Orchestra presents nine pairs of sub- 
scription conceVts durin|!f/the season with well-known artists as soloists. The 
orchestra carries on a youth education ^proprram in the Columbus area. Perfor- 
mances are rn the Ohio Theatre, an acoustically perfect movie palace built in 
1928. Concert series are also prT*sented at Capital, Ohio Wesleyan, and Denison 
Universities and at OtteVbein and Antioch Colleges. 

Summer theatres, including The Ohio State .University Stadium 11 Theatre, are 
active in Columbus and the area. The Centqr of Science and Industry, 280 East 
Broad Street, sponsors traveling (fthibits and films as well as a permanent col- 
lection. 

2.3 Recreation ^ % ' * 
The City of Columbu^ and surrounding territory provide many opportunities 

for picnicking and a wide variety of outdoor activities. Many parks with picnic 
facilities are maintained by the city. In addition, the Metropolitan Park ^oard 
owns and operates seven parks just outside the city limits : Blacklick Woods, Blen- 
don Woodn, Sharon Woods, and Darby Creek, with others opening^ in the future. 
, The City Department of Public Recreation conducts an extensive program of 
activities for youths and adults on approximately 130 playgrounds, 20 community 
recreation centers, 6 senior citizens' recreation centers for people 60 or over, 
and adult, arts and crafts center featuring ceramics, weaving, mecal enameling, 
and silver jewelry making; Columbus Swim Center is an indoor Niitatorium with 
2 pools; 4 golf courses; a day camp; specialized tennis facilities; -and 7 outdoor 
swimming pools. ^ 

Permits are available at the office for use of picnic shelter areas along the 
Scioto River and Hoover Dam area. Permits are also available for the tise of 
('ity gymnasiums, ball field.s, and ball diamonds at a nominal charge. 

Plans are under way for the construction of bicycle trails along th^ Olentangy 
River, in conjunction with Ohio State University, and an ampitheater across from 
Central High School. ' 

The Columbus Recreation Department offices are located in Room 124, City 
Hall, 461-7410. Listed under the City of Columbus in the whi^e pages of the Co- 
lumbus telephone directory is a complete lisb of all the facilities operated by the ^ 
department. 

The Division of Park.i and Recreation of the Ohio Department of Natural Re- 
sources^ operates 56 parks thtPughout the state. Located within close proximity 
of Coltimbus are Delaware, Madison Lake, Deer Greek, A. W. Marion, Buckeye 
Lake, Dillon Dam, Hocking Hills, Salt Fork, Lake Logan, « Tar Hollow, Johp 
Bryant, Mt Gilead, and Mohican State Parks. ' 

The traditional activities that are available in these parks are scenic A^alks, 
picnicking, swimming, Hshing, boating, sailing, , boat-launching area, camping, 
vacation cabins, lodges, hiking trails, riding programs, nature programs,* and 
^olf courses. New to our state park program are planned recreational events. 
The Division is holding two of these events each month. They include an apple 
butter ^festival, Halloween parties for campers, the annual winter hike, the an- 
nual fall hike, cross-country skiing, back»packing instruction, state-wide winter, 
' spring and fall campoutk. For more information pall 469-3983. * 

Those programs are supplomented by many community agencies including the 
Boy Scouts, Girl Scouts, Campflre Girls, Big Brothers, Y.M.c!a., Y.W.C.A., and 
many community houses.' For more information on community agencies please 
caU the United Community Council., 

2.4 Housing, 

In a metrdpolitan community the size of Columbus, the newcomer will find a 
wide range of homes anc^ apartments available for his consideration. The choice 
fs generally determined by price and location rather than the supply of available 
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houainjf. The number of dwellinjr units in Franklin County is 271.253. In the 
county, 56 percent of the homcn are owner-occupied. 44 percent rented. 

New faculty and staff looking for rental housing: may find it of some assistance 
to contact th Offices of Residences and Dining Halls (630 Lincoln Tower. 1800 
Cannon Drive) where limited information is available on privately-owned facili- 
ties. The University Housing' Commission owns and operates *Lane Manor, an 
apartment building near the campus. Available are 50 apartments. Each apart- 
ment has a living room, kitchenette, bath, and one bedroom; water and heat are 
furnished. Information on Lane Manor is available from the Office of Property 
Management. The Office also provides assistance in placing persons in apartments 
in the Nofth Campus area, apartments and houses in the South Campus Area, 
and in Neilwood Gables. % 

2.5 Schools 

Elementary schools are within walking distance of almost every Columbus 
home. In the Columbus metropolitan area there are 400 public, private, vocational 
and parochial schools with an enrollment of 250,000. The Columbus public school 
system includes 16 senior high schools. 27' junior high schools. 127 elementary 
schools. 4 special schools; and one adult education center. There are 4i ele- 
nrientary and secondary schools. In addition tp Ohio State, several other institu- 
tions of higher education are in the Columbus area. Capital University is the 
oldest and largest institution of higher education owned and operated by the 
American Lutheran Church. It includes a college of liberal arts and science, a 
conservatory of music^ and a theological seminary. Pontifical Collego Josephinium 
is a Roman Catholic seminary; Otterbein College, in nearby Westerville, is a 
school of liberal arts affiliated with the United Methodist Chufch, and Ohio 
Dominican^ a private Roman Catholic college. 

2.6 Community Services and Opportunities r 

Special services and volunteer opportunities are abundant in the Columbus 
!V metropolitan are. There are 17 hospiuls located here, including Children's. Co- 
lumbus State, and St. Ann's Hospital for Women. Inc. Special schools^nclude- the 
Childhood League Preschool for Slow Learners, the Ohio State -School for the 
Blmd, and the Ohio School for the Deaf. In addition, ythere are several nonprofit 
day-care centers. Other areas of interest and need are served by such agencies as 
the Columbus Urban League. Columbus Neighborhood Youth Corps, Friends in 
Action, League of Women Voters, and the Metropolitan Area Church Board. For 
volunteer opportunities in health", welfare, and recreation agencies, school and 
culturaJ activities, call the Volunteer Advisory Council. 228-7308. The United 
Community Council also has information and referral service for all services in 
health, welfare, and recreation. The Volunteer Action Cetter. an agency that 
solicits members of the community in order to place volunteers, sets up training 
teams and screening interviews to jlrepare citizens, find out what they are in- 
terested in, aryi to place them in areas they will enjoy. 

2.7 Taxation 

The taxes in Columbus proper as of May. 197fi. were as follows: 

Real Estate (in city)— $45.90 per $1,000 of assessed evaluation. 

City Income Tax — m percent of earned income (also* applicable to persons 

living outside city limits but earning hn income in the city). 
Ohio Retail Sales Tax — 4, cents or> the even dollar. Several counties have an 

additional percent on the dollar permissive tax. Food for consumption 

off premises is exempted. 
Ohio Passenger Car License Plates (Franklin County)— $15 per year, 
dhio Personal Property Tax-.5 percent of annual income on productive 

intangibles (securi^^ies). 
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Unproductive Intangriblcs — two mills per dollar value. • 
Ohio Income Tax — graduated personal income tax with rates from % percent 
on the first $6^000 earned to 3.6 per cent on $40,000 income and above. 

Inconw . Tax 

0-$5,000 ^ % 

$5,000-10,000 $26 plus 1% of income in excess of $6,000 ^ 

$10,000-15,000 $75 plus 27r of income in excess, of $10,00i) 

$15,000-20,000 $176 plus 2^% of income in excess of $16,000 

$20,000-40,000 $300 plus 3% oi indome in excess of $20,008 ' ^ 

Over $40,000 $900 plus 3^% of^ijr^ome in excess of $40,000 

2.8 Voting ^ . ^ ^ ^ ' 

Persons whose permanent residence is in Franklin County may register for 
voting at the Board of Elections, 410 South High Street, Courthouse Annex. The 
board is open from 8:30 a.m. to 4:30 p.m., Monday through Friday. To be eligible 
to vote at the primary ftnd general'elections a person must be. 18 years of age, a 
citizen, registered, any a resident of the county for 30 days, and of the voting 
precinct for ,30 day»r^ Persons must be 18 to vote in the May primary election.) 
Person* who have livjed in Ohio for atA^mt 30 days before a November presiden- 
tial election are eligible to vote for^th6 president and vice president. Those who 
have resided in the state for a shorter period of time should inquire at their for- 
mer residence about absentee voting. A voter's guide, giving registration dead- 
lines and other voter information, is available at the County Board of Elections 
Office, 

2.9 Motor Vehicle Operator's License 

Although a new faculty or staff member may possess a valid out-of-state opera- 
tor's license, he is required to obtain an Ohio driver's license, regardless of who 
owns the car he is operating, as soon as possible after moving to the state and 
establishing residence. The law. does not allow any period of grace for securing 
a driver's license; however, most enforcement agencies do allow a reasonable 
period of thne. ' . . 

To secure an Ohio driver's license, these steps should be followed: 

If the applicant is the holder of a valid out-of-state license, he should con- 
tact the Driver License Examination Station, 166 South Hamilton Road (tele- 
phone 861-0677), or 3413 South Boulevard, in the Great Western Shopping 
Center (telephone 469-3162), for an appointment. This contact must be made 
between 8- a.m. and 4 p-.mi, Monday through Friday. A complete examination 
will be conducted which will include a vision test and a written examination 
on state laws and roirtlway signs. At the (Jiscretion of the examiner, a road 
and parking test will be given. If all phases of the examination ^re satisfa^^, 
torily completed, application may be made at that time for an Ohio license 
or the applicant may contact any one of the Deputy Registrars located in 
• Columbus. Promptness in making this application is urged so that the Bureau 
of Motor Vehicles will have time to process and mail the driver's license to 
the applicant before the 30-day' period expires. 

Under the provisions of the one-license concept, the holder of an ou^-of- 
state license making application for an Ohio drivci^ license jnust surrender 
such license, which will be returned to the state olrissuance. Ohio law pro- 
vides that no person shall be permitted to have in his possession more than 
one valid license hi any time. 

All new drivers, and tnose not. possessing a valid out-of-state license, may 
undergo a p reexamination at the same address. The preexamination consists of 
a vision test, and a test of state laws and signs, which may be taken without on 

62 



ERIC 



* 69 



appointment 8 a.m. to 4 p.m.^ Monday through Friday, Upon satisfactory com- 
pletion of these tests a temporary permit may be purchased at the same location 
qr at the office of any deputy registrar in Franklin County. 

Upon obtaining a temporary instruction permit, an appointment may be ob- 
tained for the^road and parking test by calling 861-0677, or 469-3162. Comple- 
tion of these testa entitles the applicant to apply for a' permanent Ohio driver's 
license at the same addi^>s8. 

2.10 Lieense Plates ' 

A faculty or staff member who is a new Ohio resident is required by law, to 
display Ohio license plates on his car immediately upon beginning the perfor* 
manco of J^-^u€%i in Ohio. Most enforcement organizations allow a reasonable 
time for a resjdenft to comi)ly with this requirement. The process /fermally re- 
quires only a #w \yeeks. To obtain Ohio license plates, the owner must first get 
an Ohio title for his car. His out-of-statf? title should be presented at the office of 
the Clerk of Courts, 399 South Front Street, where he will apply for and be is- 
used an Ohio title. The Ohio title must then be taken to any Deputy Registrar, 
of which there are a number in the Columbus area, for the purchase of y^ense 
plates. A Peputy Registrar ia the Columbus Auto Club at Mainland High Streets, 
It shoufd be noted that bef ore a new title can b5 issued, the out-of-state title must 

^ be cleared of liens in the home state, if such liens exist. Any person planning to 
come to Ohio should start this procedure in his own itatc as soon as possible. 
Information on licensing requirements in Ohio can usually be obtai^ied from the 
Bureau of Motor Vehicles in any ytatc. 

The annual sale of motor vehicle (other than passenger vehicles) license plate 
registration fee stickers is held March 1 through May 31, Registration fee, stick- 
ers for passenger vehicles for owners whose last names begin with A through. K 
go on sale April 1 and must be affixed to the plates by April 30, Stickers for 
passenger vehicles whose owners' names begins with. L through Z go on sale 

,May 1 and must be affixed by May 31, 
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